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Welcome to Eagle Collegiate Academy                                                      
an International Baccalaureate Candidate School!  
 
Welcome to Eagle Collegiate Academy (ECA), a community of learners in pursuit of an 
excellent education and lifelong learning. We are committed to provide innovative, cutting-edge 
and rigorous 21st century education to ensure our scholars graduate college and career ready to 
become global leaders. We are a school based on the belief that strength in education is with a 
partnership of parents, scholars, staff and the community. Our community is a place where 
parents’ voice, and active and involved presence on campus are welcomed.  Parents active 
participation strengthens our instructional program, hence making our school a dynamic place 
for our scholars. We provide an environment where our scholars support one another and take 
academic risks in a friendly and respectful way. We are looking forward to working with all the 
stakeholders to ensure that ECA grows to greater heights by producing lifelong learners who are 
academically and socially equipped to compete globally at the postsecondary educational level 
and in the workforce because they are nurtured by teachers, staff and a school community that 
maintain the highest standards for themselves while encouraging their students to excel. We 
deeply value the commitment you have made to send your scholar to ECA. 

Dr. Ogo Okoye-Johnson, Founder & Chief Executive Officer 

Please take time to review with your scholar the information and policies in this Handbook. 

 
 
Eagle Collegiate Academy scholars are EAGLEs  
 
E Excellent                                                                                                                                                              
A Authentically Audacious                                                        
G Global                                                                                                                                                                                        
L Leaders                                                                                                                                                                  
E Empowered Egalitarians 
 
Mission 

 
Eagle Collegiate Academy will empower students to become self-confident, egalitarian and 
authentic global citizens prepared for 21st century careers and responsibilities.  ECA encourages 
each student to develop talents and interests as an independent-minded person among a diverse 
body of students, parents and faculty who together embark on a continuous lifelong learning 
process.  Students will participate in a rigorous, college preparatory program that is characterized 
by low student-teacher ratios, an extended day for academic enrichment, frequent assessments to 
monitor student progress, and a series of intensive interventions that are focused on quickly 
accelerating the learning of scholars who are performing far below grade level. ECA will use 
data-driven differentiated personalized instruction and innovative curriculum to ensure that 
students experience the discipline and excitement of academics, the pride of developing personal 
character and integrity, the creative opportunities provided by the arts and extracurricular 
activities, the rigor and pleasure of athletics, and an awareness of, respect for and involvement 
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with the community in which they live which allows them to graduate college and career ready 
with a deep understanding of the relationships among disciplines. 
 
 

Vision  
 
Eagle Collegiate Academy will accomplish its mission through the following best practices:  
 
Rigorous College Preparatory Emphasis                                                                                                         
Eagle Collegiate Academy will offer a robust college preparatory program with rigorous honors, 
advanced placement and IB courses to ensure that ECA scholars graduate with the required skills 
to be successful in college and chosen career fields. 
 
International Baccalaureate Programs                                                                                                             
Eagle Collegiate Academy plans to become an International Baccalaureate (IB) World school 
offering the IB Primary Years Program, Middle Years Program (MYP) and the ultimately 
Diploma Program. ECA is an IB Primary Years Program Candidate School. The holistic IB 
rigorous approach to instruction that focuses on learners ensures that students make practical 
connections between their lessons and the real world. All IB programs endeavor to develop 
internationally minded people who help to create a better and more peaceful world because they 
acknowledge their common humanity and shared guardianship of the planet. IB learners are 
prepared to tackle global issues through inquiry, action and reflection. Students are required to 
learn another language in order to foster intercultural understanding by investigating how the 
diverse human race is interconnected and unified by its rich cultures. Opportunities to develop 
both disciplinary and interdisciplinary knowledge required by colleges all over the globe are 
created through a broad and balanced, conceptual and connected curriculum.  
 
Primary Years Program (PYP) students investigate six global transdisciplinary themes through 
various subjects. MYP students study a variety of subjects that they use to develop two or more 
areas of expertise into a new interdisciplinary interpretation. Diploma Program students study a 
range of subjects and explore their individual creativity through the creativity, activity, service 
(CAS) component of the DP core. A variety of developmentally appropriate assessments across 
the IB programs continuum, from PYP to the international DP examinations, are used to 
determine what students have mastered, monitor their progress, provide feedback and adjust the 
instruction as needed. The IB programs will ensure that ECA scholars are prepared to compete 
globally.  
 
Literacy Competence Develops Life-Long Learners                                                                                     
Literacy is the ability to read, write, speak and listen in a way that allows you to communicate 
effectively. Literacy empowers individuals to understand and apply the literacy skills of 
speaking, reading and writing effectively in every facet of life. Literacy competence opens a 
wide panorama of opportunities for people to live a successful life. It is imperative, therefore that 
students must master the skills and strategies needed to comprehend content reading, build strong 
vocabularies, write and communicate effectively. The Common Core Literacy Standards 
significantly emphasize that teachers of all subjects and grades teach reading, writing, listening, 
and speaking skills. It is important to embed foundational literacy instruction across the 
curriculum that will develop the love for learning and the skills to become independent life-long 
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learners. ECA’s keys to literacy program is robust and will be infused in all our content areas and 
enrichment programs through the use of its graphic organizers and tools that enhance literacy 
across all the content areas. 
 
Teacher Common Planning Time and Teaming                                                                                        
Adequate common planning time will be provided for teachers to plan, collaborate, share best 
practices and conduct vertical articulation of the skills and activities beginning in preschool that 
will prepare scholars to be successful in college. Teachers will participate in vertical team 
planning to ensure that scholars progress to each grade level with the necessary skills to be 
successful. Teachers will develop common core aligned and project-based interdisciplinary 
lessons that will ensure maximum engagement for ECA scholars. 
 
Diverse Enrichment Courses and Activities for The Whole Child                                                               
Eagle Collegiate Academy will offer relevant enrichment courses and creative extracurricular 
programs that will develop the innate and acquired talents of our scholars. These enrichment 
programs will cover arts, science, nano-technology, engineering and graphic design. These 
classes will also offer resilience training that will help scholars develop the social and emotional 
skills needed to have healthy relationships, successfully navigate and persevere through 
challenging situations. Scholars will also have opportunities to participate in dialogs, and to 
discuss the issues of equity and social justice in our society. ECA plans to ensure that 
developmentally appropriate academic and extracurricular programs that foster a positive school 
culture led to the development of the whole child.  
 
Parent and Community Partnerships                                                                                                                   
Eagle Collegiate Academy will create a welcoming school culture where parents and community 
partners are seen as integral members of the school community. ECA will work collaboratively 
with parents and community members to ensure the success of ECA scholars by providing 
opportunities to involve all stakeholders in decision-making and implementation of school 
programs.  ECA has partnered with some organizations, and will continue to seek opportunities 
to partner with local, state, national and international organizations that could provide site and 
virtual internships and mentorships for ECA scholars. Hence, ECA plans to be located centrally 
for easy access to local businesses and community organizations.  
 
 

Core Values 
 
 

Eagle Collegiate Academy will implement these unifying core values that are embedded in the 
fabric of our instructional program: 
 

● Scholarship                                                                                                                                       
Scholarship is the core of ECA mission. A rigorous and comprehensive curriculum is the 
foundation of scholarship buttressed by teachers who inspire intellectual curiosity and 
academic engagement that encourage students to demonstrate intellectual courage and 
perseverance to develop into lifelong learners. ECA will foster collaboration with all 
stakeholders in designing, implementing and maintaining an effective instructional 
program where students are encouraged to reach their potential in a rigorous and caring 
learning environment. 
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● Community 
Eagle Collegiate Academy will maintain a welcoming and inclusive community that 
respects and values the uniqueness of each individual member of the community. 
Members of the ECA community have a collective interest in the success and 
sustainability of ECA.  
 

● Equity and Access                                                                                                                                     
Eagle Collegiate Academy will provide access to an industrious environment where 
every person has the opportunity to discover, develop, and enrich talents, abilities, and 
interests. 
 

● Integrity                                                                                                                                                     
Eagle Collegiate Academy values strength of character, dignity, pride, ethical courage, 
respecting the rights of others and embracing what is morally and ethically right. 

 
Core Principles 
 
Eagle Collegiate Academy plans to do the following: 
 

1. Inspire each student to develop academic excellence through exposure to a well-rounded, 
challenging and innovative curriculum in a nurturing and attractive environment that will 
ensure that graduates are prepared to succeed at the collegiate level. 

2. Develop self-esteem and a sense of self-worth in our students. 
3. Provide our students with various opportunities to cultivate their academic, moral, social, 

creative, athletic, and technologic excellence. 
4. Provide our teachers with diverse occasions for continued professional growth to ensure 

the highest quality of pedagogy. 
5. Cultivate a sense of unity and respect among students, faculty and parents. 
6. Develop students who are aware of the global community and a responsibility to make 

contributions to society. 

Beliefs 
Excellence 

We believe student potential is unlimited. 
We believe in using research-based best practices to drive instruction. 
We believe in providing cutting edge experience. 

Accountable 
We believe in producing future global leaders who embody our mission. 
We believe that a community working together will achieve student success. 
We believe that a quality staff that engages in continuing professional development, 
collaboration, and peer mentoring, will result in academically competitive students. 

Innovative 
We believe charter schools equal innovation. 
We believe the future is made through education. 
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We believe all students should have the opportunity to be creative, unique risk takers. 

Student Centered 
We believe all students thrive on success. 

   We believe all students have strengths. 
We believe students are simpler than you think and more complicated than you can 
imagine. 
We believe all students can be active participants in their education. 
We believe authentic tasks lead to meaning, connection, and application. 

Fiscally Responsible 
We believe you don’t have to spend a lot to learn a lot. 
We believe in looking for creative options to fund an innovative education. 
We believe that we must invest wisely to maximize student achievement. 

Expectations 
 

All members of the Eagle Collegiate Academy (ECA) learning community – students, parents, and 
staff – work together to achieve the school’s mission.  As members of a community, each group 
has responsibilities to fulfill expectations of the other groups in the community. 

Student Expectations  

Each scholar at ECA is required to meet the following pupil benchmarks to maintain satisfactory 
academic, attendance, and behavioral standing: 

• Maintain a 97% attendance ratio. 
• Maintain 100% completion rate and 70% competency level on all class assignments, 

homework, and authentic assessments. 
• Participate in all testing designated by ECA or the State of California.  
• Adhere to all academic, attendance, and behavior policies of ECA. 
• Reflect a positive attitude towards learning. 
• Take responsibility for his/her own educational growth and development. 
• Communicate proactively with classroom instructors, counselors, and administrators. 
• Show respect for all ECA scholars, parents and staff. 
• Contribute and interact in a positive manner within the community. 

Parent/Guardian Expectations 

Research shows that one of the most influential factors in student success is the involvement by 
parents/guardians in the student’s educational program.  Parents/Guardians of ECA students are 
expected to: 
 

• Insist on daily, punctual school attendance of the student. 
• Monitor the daily and weekly completion of student’s work. 
• Be actively involved in the student’s learning program. 
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• Provide transportation to and from all school activities. 
• Support the discipline codes and behavior guidelines of ECA. 
• Complete all applicable school paperwork and meet stated deadlines. 
• Provide or facilitate instructional assistance for the student. 
• Participate regularly and actively in parent meetings, activities, and workshops. 
• Proactively ask questions or seek assistance from ECA staff. 
• Stay informed by reading the ECA Handbook, course catalog, and other school 

communications, and by visiting the ECA web site regularly. 
• Show respect for all ECA students, parents, and staff. 

 
Staff Expectations   

The ECA staff recognizes that they serve a diverse population of students who have varying 
learning styles and abilities.  The education of ECA' scholars will be most productive when 
instructors: 
 
• Create and maintain safe and effective environments for student learning. 
• Understand and organize subject matter for student learning. 
• Communicate with and inform parents/guardians of student progress regularly. 
• Plan instruction and design learning experiences for all students. 
• Engage and support all students in learning. 
• Systematically evaluate student achievement/performance with a variety of assessment 

tools. 
• Continue to develop as professional educators. 
• Correctly maintain all appropriate paperwork and meet all deadlines. 
• Provide tutorial assistance/instruction when appropriate. 
• Show respect for all ECA students, parents, and staff. 
• Model professional behavior. 

 
Expected Schoolwide Learning Results (ESLRs) 
 

 ECA scholars will be: 
 

Self-directed learners who: 
 • Produce quality work 
 • Organize and manage time efficiently 
 • Learn and apply goal-setting strategies that support educational and career goals 
 • Assume responsibility and ownership for their life-long learning 

Critical thinkers who: 
 • Exhibit in-depth knowledge across disciplines 
 • Synthesize multiple sources of information 
 • Solve problems independently and collaboratively 
 • Reflect on and analyze learning experiences 
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 Effective communicators who: 
 • Demonstrate competency in reading, writing, speaking, and active listening 
 • Utilize technology to complement and communicate their knowledge 
 • Express ideas and information confidently and creatively 
 • Develop positive and contributing interpersonal skills 

Responsible citizens who: 
 • Demonstrate personal integrity and responsibility for decisions and actions 
 • Recognize and understand current local and global issues 
 • Develop respect for diverse cultures 
 • Contribute as leaders within their community 
 

Academics 
 

Eagle Collegiate Academy believes that a strong academic program prepares students for a diverse 
future. Success in a high-standards, rigorous academic program requires responsibility, discipline, 
and diligence on the part of the students in the school. ECA scholars are expected to be positive 
contributors to the learning and cultural environment at all times.  

ECA’s goal is to educate all members to strive to achieve the qualities of the ECA Expected 
Schoolwide Learning Results (ESLRs): self-directed learners, critical thinkers, effective 
communicators, and responsible citizens; and also strive to exhibit the IB Learner Profile by 
utilizing the IB PYP Approaches to Learning (ATL) described below. IB PYP and MYP 
curriculum is taught through the core courses using IB strategies and frame-work. 
There are five categories of IB PYP ATL Skills which include: 

• Thinking Skills 
• Social Skills 
• Communication Skills 
• Self-Management Skills 
• Research Skills 

 

The IB Learner Profile enables scholars strive to become:  

Inquirers: Scholars develop their natural curiosity. They acquire the skills necessary to conduct 
inquiry and research and show independence in learning. They actively enjoy learning, and this 
love of learning will be sustained throughout their lives. 
Knowledgeable: Scholars explore concepts, ideas and issues that have local and global 
significance. In doing so, they acquire in-depth knowledge and develop understanding across a 
broad range of disciplines.  

Thinkers: Scholars exercise initiative in applying thinking skills critically and creatively to 
recognize and approach complex problems, and make reasoned, ethical decisions.  
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Communicators: Scholars understand and express ideas and information confidently and 
creatively in more than one language and in a variety of modes of communication. They work 
effectively and willingly in collaboration with others.  
Principled: Scholars act with integrity and honesty, with a strong sense of fairness, justice and 
respect for the dignity of the individual, groups and communities. They take responsibility for their 
own actions and the 6 consequences that accompany them.  

Open Minded: Scholars understand and appreciate their own cultures and personal histories, and 
are open to the perspectives, values and traditions of other individuals and communities. They are 
accustomed to seeking and evaluating a range of points of view, and are willing to grow from the 
experience.  

Caring: Scholars show empathy, compassion and respect towards the needs and feelings of others. 
They have a personal commitment to service, and act to make a positive difference to the lives of 
others and to the environment.  
Risk-takers: Scholars approach unfamiliar situations and uncertainty with courage and 
forethought, and have the independence of spirit to explore new roles, ideas and strategies. They 
are brave and articulate in defending their beliefs.  

Balanced: Scholars understand the importance of intellectual, physical and emotional balance to 
achieve personal well-being for themselves and others.  

Reflective: Scholars give thoughtful consideration to their own learning and experience. They are 
able to assess and understand their strengths and limitations in order to support their learning and 
personal development. 
 
Primary Years Program   
                                                                                                                                                            
The PYP aims to create a transdisciplinary curriculum that is engaging, relevant, challenging and 
significant for learners. PYP focuses on the academic, and social and emotional welfare of 
students. PYP urges learners to take responsibility for their learning by developing 
independence. PYP advocates that students understand their world and how to effectively 
function within it. PYP assists students to develop international mindedness built on their 
personal values. 
 
There are three key parts to the PYP curriculum as follows: 

A. The written curriculum describes what PYP scholars will learn. 
The five elements of the PYP written curriculum are: 

1. knowledge- both disciplinary, represented by traditional subject areas (language, math, 
science, social studies, arts, PSPE) and transdisciplinary  

2. concepts- which students explore through structured inquiry in order to develop coherent, 
in-depth understanding, and which have relevance both within and beyond subject areas 

3. skills- which are the broad capabilities students develop and apply during learning and in 
life beyond the classroom 

4. attitudes- which contribute to international-mindedness and the wellbeing of individuals 
and learning communities, and connect directly to the IB learner  

5. action- which is an expectation in the PYP that successful inquiry leads to responsible, 
thoughtful and appropriate action. 
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B. The taught curriculum explains how teachers will teach PYP. 
Collaboration by teachers is critical for PYP teachers. All teachers actively participate in 
the planning process, defining the curriculum’s central ideas, discussing how best to 
bring inquiry into those ideas in the classroom, and finding ways to meet the needs and 
interests of every student. All teachers will attend a mandatory IB training before 
implementing PYP. 

C. The assessed curriculum maps out the guiding which details the principles and practice of 
effective assessment in the PYP.                                                                   
 

Learning is viewed as a continuous journey in the PYP, where teachers identify students’ needs, 
use a wide range of assessment strategies to collect information on each of the elements 
represented in the written curriculum: the understanding of concepts, the acquisition of 
knowledge, the mastering of skills, the development of positive attitudes and the ability to take 
responsible action, and use assessment data to plan the next stage of their learning. 
 
In the final year of the PYP, students, carry out an extended, in-depth, collaborative project 
known as the PYP exhibition. Students work collaboratively to conduct an in-depth inquiry into 
real life issues; and collectively synthesize all of the essential elements of the PYP in ways that 
can be shared with the whole school community. This gives teachers an authentic assessment of 
student understanding and growth while allowing students the unique opportunity to show the IB 
learner profile attributes. 
 

PYP Exhibition is an excellent way for schools and students to celebrate the transition of learners 
to the next phase of their education. 
Additionally, pursuant to state laws, students in grades K-6 will be instructed in mental 
health/suicide awareness each year, and once in grade 7 or 8. Students in grade 8 will be instructed 
in sexual education by staff. Parents can choose to opt out of the sexual education unit. 
 
Special Education and Other Special Circumstances   

Eagle Collegiate Academy (ECA) provides Special Education instruction to grades TK-8 in 
accordance with the IDEA, Education Code requirements, and applicable policies and practices of 
the El Dorado County Charter SELPA. As a public charter school, students at ECA are enrolled in 
the same manner as is provided to the students in other public schools. ECA follows SELPA 
policies and procedures and utilizes SELPA forms in seeking out, identifying students who may 
qualify for Special Education programs and services. Following the guidelines of Response to 
Intervention, the Special Education program works closely with general education staff to monitor 
and follow the needs of students who are struggling academically. 
  
The Special Education program at ECA is structured to meet the needs of students as outlined by 
IDEA and their Individual Education Plan (IEP). ECA’s focus centers on the students with total 
staff collaboration and home/school communication.  Support in these areas best serves the needs 
of Special Education students, general education staff, and home.  To meet the needs of all 
students, an education specialist, a school psychologist, and additional professionals are available 
if needed, based on the student’s IEP. 
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Special Education students at ECA are participants in all of the ECA educational programs. It is 
important that students have the opportunity to fully participate at their grade level in core 
curriculum. Special and general education staff monitors student performance outcomes and 
provide the accommodations outlined in the student’s IEP. Added support is available and is based 
on the needs of the individual student as indicated on each IEP. 
 
5th Grade Promotion 
  
The fifth grade promotion ceremony is a celebration and recognition of students who have 
worked hard to accomplish their academic and citizenship goals in order to show readiness for 
middle school. In order to participate, all criteria below must be met before the promotion 
ceremony date. 
  
1. Grades - Students must earn passing grades in all core classes. Students who must take 
summer school courses to be promoted are not eligible to participate in the ceremony.  Students 
who have an I.E.P. must meet or surpass their goals in order to participate. 
  
2. Behavior - Students must receive a grade of satisfactory (S or higher) in all classes. 
  
3. No suspensions during the school year . However, a letter of appeal may be written, signed by 
a parent, and submitted to the elementary school administration at least five days prior to the 
promotion ceremony. 
  
4. Attendance - Students may not have more than 30 absences (including suspensions) for the 
entire school year.  Independent study contracts or long-term health issues are exceptions that 
will be handled on a case-by-case basis. 
  
5. Exhibition – Students must earn a passing grade on their portfolio exhibition. 
 

 Independent Study 
 
 Eagle Collegiate Academy may offer independent study to meet the short or long-term educational 

needs of pupils enrolled in the Charter School. Independent study is an optional educational 
alternative in which no pupil may be required to participate and is designed to teach the knowledge 
and skills of the core curriculum.  ECA shall provide appropriate existing services and resources 
to enable pupils to complete their independent study successfully by following the written policies 
adopted by the Eagle Collegiate Academy Board of Directors for implementation. 

 
Short Term Independent Study (STIS)  
Parents/guardians may make a signed written request for a STIS agreement for the student when 
the student will be absent from school due to an emergency, illness, or other special circumstances.  
Ample notification is appreciated.  STIS agreements are available for a student who will miss one 
or more days with a maximum of ten school days per school year.  This agreement allows the 
student to maintain academic progress without falling behind during the absence.  Absences for 
unexcused reasons beyond the approved timeframe will be considered truant and will be treated as 
such.  A student with an IEP can participate in the STIS program with an IEP amendment stating 
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such and signed by parent/guardian.  All requests for a STIS agreement must be submitted to the 
Attendance Office and approved by a ECA Administrator or designee. 
The following applies to STIS agreements: 

• STIS agreements must be completed in advance. 
• Work assigned must be equal to classroom instructions. 
• Due date for assignments cannot extend beyond the day the student returns to the classroom. 
• After the due date, makeup work or completion of assignment(s) will not be accepted for 

attendance purposes.  
 

Technology 
 
 

ECA is committed to providing students with opportunities to use technology in general 
education and in the development of information seeking skills, which are essential for learning, 
working, and living in the 21st century. 
  
ECA believes the Internet offers students a wide variety of resources which support student 
learning. It is ECA’s goal to educate students about efficient, ethical, and appropriate use of the 
resources. The Internet connection will be used to meet the goals of ECA' curriculum. Specifically, 
students will have the ability to: 

• Access a wealth of additional resources for reference and research 
• Conduct searches, evaluate resources, locate relevant material, and interact with 

up-to-date primary sources  
 

It is to be understood that Internet access for students is a privilege, not a right. Do not use proxies 
to access blocked Internet sites. 

  
All computers connected to the ECA network systems are ECA-owned equipment.  

  
Considering the provisions mentioned above, ECA will not assume responsibility for: 

1. The reliability of the content of a source received by a user. Students must 
evaluate and cite sources appropriately. 
2.  Costs that the student incurs if a product or service for a fee is requested by student. 
3. Interrupted service: though every effort is made to ensure technology resources 
are available, in the event of an unplanned outage, ECA is not responsible for the 
consequences of the service disruption. 
4. Student misuse: student email and associated uses are provided for academic activities 
only and there is no assumption of privacy. The ECA administration reserves the right 
to investigate possible misuses or to monitor any email connected through ECA’s 
Google Apps for Education domain. 

  
In order for a student to use the technology and to gain access to the network, students and 
parent(s) must sign the Acceptable Computer and Internet Use Policy (“AUP”). Revocation of 
Internet and/or email access will only be for violation of policy, the AUP, school rules, and/or for 
disciplinary issues/incidents. The Internet user and parents understand that student access to the 
Internet is at the student’s own risk. 
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Acceptable Computer and Internet Use Policy (AUP)  
 

Regulations and procedures provided in the ECA AUP provide students, parents, and staff with 
information about the privileges and responsibilities of using the Internet and school computer 
networks and resources. Students, parents, and staff are required to read and sign the agreement. 

  
 Fair Use Doctrine 
Pursuant to 17 U.S.C. 107, the “fair use” doctrine provides an exception under federal copyright 
law. The doctrine allows the unauthorized reproduction of copyrighted materials for certain 
specific purposes such as criticism, comment, news reporting, teaching, scholarship, or research 
based on the following criteria: (1) purpose and character of the use, (2) nature of the copyrighted 
work, (3) amount and substantiality of the portion used, and (4) effect of the use upon the potential 
market for or value of the copyrighted work. Other exceptions exist for schools, including library 
reproduction and archiving (17 U.S.C. 108); first sale (17 U.S.C. 109); and classroom 
performance, display, and distance education (17 U.S.C. 110). If not covered by an exception, the 
copyright owner’s permission must be obtained before a work can be copied or performed. 

  
If a student or staff member wishes to use copyrighted material that he/she believes would fall 
under the fair use doctrine, or if staff or students have any concerns or questions about whether 
use of material is allowable, please check with the administration before posting or using the 
materials. 
  
Assessments 
   

Eagle Collegiate Academy’s (ECA) commitment to student programs is demonstrated through 
extensive assessment and philosophical commitment to the educational programs.   
  
Core Assessment Values 
  
Design of Assessments: 
 are criterion-based and integral to unit design, 
 are products of ongoing staff collaboration and calibration, 

engender a systematic and consistent framework for interpretation of student 
performance, 
articulate both internal and external expectations for student mastery, 
measure students’ growth over time, 
portray a benchmark of students’ learning. 

Implementation of Assessments:  
offer students multiple and varied opportunities to illustrate knowledge and mastery of 
skills, 
address all types of student diversity, 
constitute opportunities to extend learning, deepen understanding, develop skills and      
attitudes, 
develop students’ critical thinking skills, 
generate opportunities for self-reflection and peer assessment by students. 
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Feedback from Assessments:  
provide students timely and relevant feedback concerning their performance, 
inform subsequent instruction to enhance teaching and learning, 
supply parents with ongoing and relevant feedback about students’ learning. 

 
Assessments in Instructional Unit Design 

  

ECA assessments are integral to an instructional unit design template that has been adopted 
across the campus. Following the principles of backward design and closely aligned with the 
California Standards, the template requires formation of a global essential question as well as 
clarity about what students should know and be able to do.  Students’ levels of knowledge and 
skills are assessed against defined assessment criteria. The specific assessment tools for a given 
task are determined based on the desired outcomes.  Both formative and summative assessments 
are utilized and evaluated, using student, department, or collaborative all-staff articulated rubrics, 
when appropriate or necessary.   
 
Formative assessments are used to gauge ongoing learning, to allow students to practice new 
knowledge and skills, to inform about necessary adjustments in instruction, and to invite students 
to evaluate one another and themselves.  
 
Summative assessments are administered within and at the end of the units to assess the skill and 
knowledge students have gained, as articulated by the unit’s initial goals and objectives.   
 
Assessment tasks frequently require that students apply their knowledge in a real world context 
in order to practice essential skills, such as critical thinking skills.  Additionally, assessment tasks 
create opportunities for self-reflection and peer assessment. 

Benchmark Assessments 
Throughout the year, staff administer a benchmark assessment to provide summative 
instructional data for each course. Products of collaborative design by subject area teachers, the 
benchmarks are intended to measure essential content, which is aligned with state standards and 
core ECA values, as evident within our ESLRs and subject criteria. Benchmark results are studied 
by staff collaboratively to inform instructional pacing within the various subject areas and to 
ascertain levels of mastery by students. Both students and parents are informed of students’ levels 
of mastery as well as potential need for improvement. 
 
 Staff Collaboration 
ECA staff collaborates on the design of formative and summative assessments informally on an 
ongoing basis and formally during staff collaboration sessions dedicated to that purpose on pre-
assigned Friday afternoons. This subject area articulation occurs both across and within grade 
levels. It follows the Understanding by Design backward unit design model that is implemented 
across the campus, ensuring that what students should know and be able to do is articulated first 
and is aligned with state content standards. Assessments are only then designed by staff to gauge 
what students know and are able to do. Upon execution of the instructional unit, staff analyzes 
students’ products to evaluate students’ mastery and to implement required revisions. The 
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assessments embedded within the units include, but are not limited to, tests, projects, 
compositions, performances, and presentations. 

  

Communication with Students and Parents 
Expectations for students’ performance may be articulated to students and their parents within 
web published course outlines, teachers’ websites, and within the classroom, at the start of each 
unit. Parents have access to an electronic Parent Portal that provides data about students’ ongoing 
academic performance on all marked assignments.  Similar information is provided to students 
within the classroom. Parents are encouraged to track their student’s academic progress through 
our grading portal, Gradelink. To support student learning, feedback about student performance 
is informative and timely. A student’s final grade is expressive of the ultimate learning that takes 
place and is not, therefore, an average of all marked assignments. Teachers exercise discretion 
in determining what assessments, formative and summative, are reflective of the ultimate 
proficiency exhibited by the student. 

 Mandatory Assessments 
Internal 
• 5th Grade IB PYP Exhibition to show the IB learner profile attributes  
• Grades 6-8 students “Exhibition Night,” showcasing ESLR projects 
• Grade 8 students complete and pass a comprehensive project/presentation in order to 

participate in Promotion. The project is a significant body of work produced over an 
extended period and is a product of the student’s own initiative. The project offers a 
student a great deal of flexibility and many opportunities for differentiation of learning 
and expression according to individual needs. It is a rich opportunity for students to 
complete an extended piece of work that challenges individual creativity and thinking 
about issues of concern to the student.  

 

External  
• California Assessment of Student Performance & Progress (CAASPP) in ELA and Math 

(grades 3-8) and the California Science Test (grades 5 and 8) 
• The California Alternate Performance Assessment (CAPA) for students with 

significant cognitive disabilities 
• The English Language Proficiency Assessments of California (ELPAC) for 

students whose home language is a language other than English and who have not 
yet been re-designated 

• The California Physical Fitness test, grades 5 and 7 
 

Academic Policies 
 

1. All students are expected to come to school every day (see attendance section). 
2. All students must sign an agreement to abide by the policies and expectations stated in the    

ECA Parent/Student Handbook. 
3. Students must abide by the ECA Acceptable Use Policy (computer contract – see AUP). 



 
 

 17 

4. If a student has an Individual Education Plan (IEP), an Interim IEP Meeting must be held   
within 30 calendar days of school starting or within 30 calendar days if enrolling after the 
first day of the school year.  

5. Prior to enrollment, it is understood that ECA must be notified of any active or pending 
expulsion or SARB hearings and/or active expulsion or SARB contracts.  

6. Student will not be enrolled in another public/private school while he/she is enrolled at 
ECA. 

7. California Law permits the charter school to hold the parents liable for damages up 
to $17,593 on any equipment, materials, and/or school property (Civil code 1714.1). 

 
Tutoring  
 
Scholars in danger of failing core subjects (ELA and Math) will be placed in an 
intervention/tutoring program. Tutoring will be offered before and/or after school to teacher-
referred scholars.  
 
The Student Success Team (SST)  
 
An SST is a problem-solving and coordinated approach that assists scholars, families, and 
teachers to seek positive solutions for maximizing scholars’ potential academically and/or 
behaviorally. It provides opportunities for school staff, parents, and other important people in the 
life of the scholar to discuss the strengths of the student, present their concerns about the scholar 
through discussion and study, plan a positive course of action, assign responsibilities, and 
monitor results. The team oversees the development of plans to meet scholars’ needs, if possible, 
without referral to assessment for special education needs. The team will monitor scholars’ 
progress and scholars can exit the SST process based on improvement.  

Student Intervention/Action Plan 
A student who, at the end of the second progress report period is performing below the minimum 
standard of grade level expectations academically or has not met the behavior or attendance 
expectations of ECA will be placed on an Action Plan. A meeting may be held with the student, 
parents/guardian, teacher and/or administration. During this meeting, a written plan of action will 
be determined to support the student engaging expectations and commitments from school, 
student, and parent. 
  

A student who fails to implement the action plan will receive a Notice of Non-Compliance. 
Repeated non-compliance may jeopardize student placement at ECA. 
  
Homework/Late Work   

If homework is to be effective, it must be a joint responsibility of the home and school. Each 
teacher has his/her own policy for homework, missed exams, and acceptance of late work. It is the 
student’s responsibility to become familiar with the teacher’s policies and adhere to them. School 
policy will provide late work make up based on the number of days of excused absences plus an 
additional two days to complete the work to avoid any teacher late policies. Upon return from 
absence, students are responsible to make immediate contact with teachers to collect and submit 
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missing work during this window. Make up work for unexcused absences is at the sole discretion 
of the teacher. Students suspended from school for two days or more are allowed to make up 
missed work/homework during the time of their out-of-school suspension. Assignments must be 
turned in upon the student’s return to school or at the time indicated by the teacher. Students 
suspended for one day will be allowed to make up missed work/homework at the discretion of the 
teacher.  

Academic Integrity Policy 
Honest behavior and integrity are an expectation for all students at Eagle Collegiate Academy. 
Eagle Collegiate Academy is committed to creating an ethical academic atmosphere. To that end 
students will conduct themselves as principled learners. They will act with integrity and honesty, 
with a strong sense of fairness and justice. They will take responsibility for their actions and their 
consequences. Students will follow their teachers’ directives and the school-wide practice 
concerning citation habits and acknowledgement of work published by others. 
  
The school’s guidelines with regards to school-wide norms for specific types of academic 
dishonesty, which will result in disciplinary action, are defined below: 
  
1.  Cheating - any intentional giving of or use of external assistance relating to an examination, test 
or quiz without explicit permission of the teacher. This includes looking on another student's paper, 
sharing answers, copying another student's paper, or using answers written on a cheat sheet, part 
of the body, the desk, etc. 
2.   Fabrication - any intentional falsification or invention of data, data citation, or other authority 
in an academic exercise. 
3. Unauthorized collaboration - while collaboration is often encouraged, unauthorized 
collaboration is not permitted. 
4.  Plagiarism - any intentional representation of other’s ideas, words, or works as one's own. 
Plagiarism includes the misuse of published material, electronic material, and/or the work of other 
students. The original writer who intentionally shares his/her paper for another to copy, without 
the permission of the teacher, is also engaged in plagiarism. 
5. Alteration of materials - any intentional and unauthorized alteration of student, teacher, or library 
materials. 
6.   Forgery - any unauthorized signing of another person's name to school related documents. 
7.   Theft - any theft of materials. 
8.   Transfer of unauthorized materials - any giving or selling of unauthorized materials. 
 

Consequences of Academic Dishonesty 
  

Consequences are listed in the Behavior section Behavior Matrix. All incidences of academic 
dishonesty must be reported to the appropriate designated staff member and recorded in the 
student's cumulative file. 
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Withdrawals from School 
Students planning to transfer to another school must present a written request from a 
parent/guardian to the registrar. The registrar will issue a withdrawal slip for the student to present 
to teachers (on the last day of attendance) in order to receive grades, return textbooks, and clear all 
debts. Report Cards will be sent to the student’s new school upon request.  Withdrawing from 
school for any reason requires contact or a meeting with a counselor and/or administrator prior to 
withdrawal.  California state laws require all students to enroll and attend school until they have 
received a diploma or are 18 years old. 
 

Students, who have been enrolled at ECA and choose to leave, and then return, will be regarded as 
new applicants and must go through the admission process before re-enrollment at ECA.   

A student who is dismissed from ECA due to non-compliance is dismissed for a period of up to 
one calendar year and will be eligible to apply for re-enrollment after the dismissal period is over 
upon Board approval.  
 
Incomplete Grades 
 

A student may receive an incomplete (“I”) upon administrator or designee approval if a situation 
would warrant such action. Students will be required to complete all necessary coursework prior 
to the end of the ensuing semester. If course requirements are not completed within the stated 
timeline, a “zero” will be given for the incomplete work and a final grade will be determined and 
recorded.  
 

Course Grade Change 
A student will receive a grade for any given course of instruction determined by the teacher who 
taught that course. All grades are considered final when assigned by the teacher at the end of a 
semester/trimester. The teacher may request a change of grade when an error of technology or 
procedural nature occurred in the original assignment of the grade. A grade may not be changed 
as a result of a reassessment of student work. Also, a grade may not be changed as a result of 
submission of additional work after the end of the ensuing semester unless there was a medical or 
health related issue which inhibited the student to complete the work by the stated due dates. If a 
grade change request takes place outside of the first two weeks of the following semester, 
administrator or designee approval is necessary before the change will go into effect.  

Student Confidentiality 
Under no circumstances will confidential information be discussed with unauthorized persons. 
Permission must be granted by Administration before staff can give out student information.  
Names, addresses, or telephone numbers of children shall not be given unless ECA is obligated by 
law to release the information. Academic, Attendance, or Disciplinary actions of students are only 
released/discussed with individual students and that student’s parents/guardians. Any meetings or 
conferences relating to students require careful communication. Staff must be aware of the 
confidential nature of student records. Staff may not respond to phone inquiries at any time. 
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Attendance 
  
Student attendance is the most essential element of meeting the educational needs of the student. 
ECA expects students to maintain a minimum of 97% attendance rate. This practice aligns with 
ECA’ mission of excellence and accountability, which supports student success. Because of the 
rigorous nature of the academics, when a student misses classes, the student loses out on needed 
content exposure to be successful and the opportunity to contribute to the learning of others 
through participation and engagement. Also, ECA' desire to provide “real-world” accountability 
of being on time to class and taking personal responsibility for attendance is a life skill that the 
student’s future employers will always value.  ECA desires to equip students to embrace ownership 
and responsibility and be a productive part of the future workforce. And finally, student attendance 
provides resources for ECA to support programs that enrich the learning environment. 
  
Absences from school shall be excused only for health reasons, family emergencies, and justifiable 
personal reasons, as permitted by law or Board policy.  Please note - definitions of excused and 
unexcused absences are listed below.  All students must maintain daily attendance that aligns with 
the Board-approved ECA school calendar and satisfies the minimum required attendance time.  
Each time a student is absent, the parent/guardian must clear the absence in a timely manner by 
note, in person, or by telephone. Notification in person or by phone needs to occur before 2:00 
p.m. on the day of absence. Please be specific regarding the reason for the absence so that it can 
be determined whether or not the absence is excused. All absences are to be cleared with the 
Attendance Office within 72 hours of absence. 
  
Absences that are not properly cleared may be considered unexcused/truant absences.  An 
accumulation of any excessive truant, excused, and unexcused absences may result in an 
Action Plan and may include appropriate non-compliance letters.  
 
A doctor’s note may be required if a student is absent for more than five consecutive days. After 
ten total days of excused and unexcused absences during a school year, medical verification may 
be required for all future absences. 
  
Attendance Definitions: 
 

Excused Absences 
A student's absence shall be excused for the following reasons:  

1. Personal illness 
2. Quarantine under the direction of a county or city health officer 
3. Medical, dental, optometric, or chiropractic appointments 
4. Attendance at funeral services for a member of the immediate family 
5. Family time before or after deployment 
6. Justifiable personal reasons such as: 

• Appearance in Court 
• Observation of a holiday or ceremony of his/her religion 
• Attendance at religious retreats  
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• Attendance at funeral services for someone not a family member of the immediate 
family 

• Family emergencies 
7. Attendance at naturalization ceremony   

 
*It is recommended that absence requests for personal reasons be made ahead of the absence.  If a 
request is not received within 72 hours of the absence, then the absence will not be excused.  
  
Unexcused Absences 
Unexcused absences include but may not be limited to absences that are not cleared, vacation, no 
ride, late getting up, and car trouble. 
  
The Chief Executive Officer or designee shall implement positive steps to reduce truancy. ECA 
will implement a robust School-wide Attendance Incentive Program. 

Excused and Unexcused Absences 
A student with excessive tardies, absences (both excused and unexcused), or truancies can 
jeopardize placement at ECA by not meeting attendance expectations. The state of California 
considers students who miss more than ten days of school, regardless of reason, in any given 
school year to be excessive. As such, ECA students who are classified as truant in any given 
school year, regardless of whether those absences are excused or unexcused, may receive a Notice 
of Dismissal. Additionally: 
  

• Whole day or period absences that are not cleared will be recorded as truancies or 
unexcused absences. Absences must be cleared within 72 hours (three days). 

• Illness or medical emergencies validated by a note from a parent/guardian or physician are 
excused absences.  It is the parent/guardian or student’s responsibility to clear all absences.  
Upon returning to school after an absence, a note from a parent/guardian or doctor must be 
presented to the Attendance Office prior to the student returning to class. The Attendance 
Office will provide the student with a re-admit slip. 

• Student must take the initiative to contact the teacher to receive missed assignments.  It is 
not the responsibility of the teacher to initiate contact with student in distributing missed 
assignments. 

• Work assigned prior to an absence is due upon the student’s return. 
• A student returning from excused absences will be allowed to make up missed work.  Upon 

returning to school, the student will be allowed the same number of days plus two additional 
days to make up work (e.g., if a student was absent for three days, upon return to school, 
the student will have five days to make up the work).  Stated teacher policies may provide 
additional flexibility to make up assignments and these may vary from teacher to teacher. 

• A student returning from unexcused absences/truancies may or may not be allowed to make 
up missed work based on teacher classroom policies. 

  
Excuses Prior to Absence 
  

Absences meeting the stated criteria may be cleared with the Attendance Office prior to an absence. 
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Tardies 
 

Tardies not only affect the late student, but cause disruption within the classroom and impacts the 
ability of other students to focus and stay on task.  It also creates time spent away from instruction 
by the teacher in order to address these disruptions. It is critical for students to be in class on time 
in order to support the learning environment for all students. 
  
Students will be marked tardy, late, or absent depending on the length of the tardy. If a student 
misses any 30-minute period of instruction during the school day, the student will be marked late, 
and the late mark considered as a potential truancy issue.  Once a student has been marked tardy, 
the tardy will only be cleared by the Attendance Office for excused reasons (doctor, sick, dentist, 
etc.), and it is requested that the clearance be provided within 72 hours of a tardy. 
  
Each student’s attendance will be checked weekly.  Tardies that have not been cleared will be 
reported and consequences will be assigned including, After School Detention, attendance letter, 
and/or non-compliance letter. 
  
A student will be assigned a Detention for tardies based on the following: 

● Lunch Detention will be assigned for every three tardies to school 
● Requests for parent conferences will be made and notices of non-compliance may be sent 

home should continue tardiness occur 
  
Re-admits  
A student who has a period absence or an all-day absence must obtain a re-admit slip from the 
Attendance Office prior to first period or upon returning to school, whichever occurs first. If a 
student does not produce a re-admit slip, the teacher can assume that the student's absence is 
unexcused. Unexcused absences could affect the student’s ability to make up missing assignments 
or tests and could impact the student’s overall grades.  It is the student’s  responsibility to obtain 
a re-admit slip outside of class time.  If a student is tardy to class due to obtaining the re-admit, the 
tardy will not be cleared, and the student will be considered tardy to class. 
 
Leaving School Early 
 

A student who needs to be excused from school early must obtain an off-campus pass from the 
Attendance Office. A parent/guardian should send a note stating the date, time, and reason for 
the student leaving campus. The student is to take the note to the Attendance Office before 
school and will be called out of class by school personnel to sign out prior to leaving. 
  
Should a student need to leave campus at any time or for any reason, a parent/guardian must 
authorize the student’s request to leave and must sign the student out through the Attendance Office 
prior to leaving campus.  A student leaving campus without being signed out and without notifying 
the Attendance Office will be considered “unexcused” or “truant” and may not be eligible to make 
up missed work.  Additionally, this could result in truancy action and disciplinary consequences. 
 
The student is solely responsible for arranging to make up missed work with each teacher.   
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Truancy/Attendance Compliance 
 

A student may be classified as truant if absent from school three or more full days in one school 
year. Being late or absent for more than any 30-minute period of instruction on three or more 
occasions in one school year is equal to one day of unexcused absence. A truancy could be any 
combination of unexcused absences and late for any 30-minute period of instruction. However, 
regardless of whether absences are “excused” or “unexcused,” the student’s attendance non-
compliance shall be reported to the Chief Executive Officer or designee. 
Step 1: THREE ABSENCES generate the first notification of truancy. Letters will be placed in 
the student’s cumulative folder, mailed home, and an Action Plan will be implemented. 

 

Step 2: FIVE ABSENCES generate the first Non-Compliance notification of truancy.  Letters will 
be placed in the student’s cumulative folder, mailed home, and site interventions may take place 
and documented.   

Step 3: TEN ABSENCES generate the second Non-Compliance notification of truancy.  Letters 
will be placed in the student’s cumulative folder, mailed home. The student may be dismissed 
from ECA and referred back to the district of residence if absences continue. 
 

Before and After School Program 
 

ECA	will	offer	a	whole	day	program	with	a	before	and	after	school	program	from	PreK	
upward	so	that	parents	will	be	able	to	drop-off	their	children	starting	at	7:00	a.m.	and	pick	
them	up	after	school	until	5:50	p.m.	on	most	school	days,	both	to	best	serve	our	students’	
needs	and	accommodate	working	families.		
	
Transportation 
 
 

ECA will provide transportation to and from school for families as needed. Students will be 
picked up and dropped off from a central location. 
 
 

Dress Code 
 

ECA believes the responsibility for the dress and grooming of a student rests primarily with the 
students and his or her parents or guardians. Personal appearance standards for scholars are 
defined in the dress code. 
 
Allowable Dress and Grooming 

• Students must wear clothing, including both a shirt with pants or skirt, or the equivalent 
and shoes. 

• Shirts and dresses must have fabric in the front and on both sides. 
• Clothing must cover undergarments, waistbands and bra straps. 
• Fabric covering all private parts must not be see-through. 
• Hoodies must allow the student’s face and ears to be visible to staff. 
• Clothing must be suitable for all scheduled classroom activities including physical 

education, science labs, and other activities where unique hazards exist. 
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• Specialized courses may require specialized attire such as sports uniforms or safety gear. 
 
Non-allowable Dress and Grooming 

• Clothing may not depict, advertise or advocate the use of alcohol, tobacco, marijuana, or 
other controlled substances. 

• Clothing may not depict pornography, nudity or sexual acts. 
• Clothing may not use or depict hate speech targeting groups based on race, ethnicity, 

gender, sexual orientation, gender identity, religious affiliation or any other protected 
group. Clothing, including gang identifiers, must not threaten the health or safety of any 
other student or staff. 

• If the student’s attire or grooming threatens the health or safety of any other person, then 
discipline for dress or grooming violations should be consistent with discipline policies 
for similar violations. 

 
Footwear 
 

Pursuant to state law, footwear must be worn at all times. For safety reasons, flip flops, backless 
shoes, and tennis shoes with wheels are prohibited. Flexibility is given for the types of colored 
socks worn. 

Behavior 
  
The ECA community promotes a safe, positive learning environment where all students are 
empowered to become decision-makers, take ownership for their actions, inspire lifelong learning, 
and become responsible, productive citizens.  Citizenship in a democracy requires personal 
responsibility and respect for the rights of others.  Student conduct shall reflect consideration for 
the rights and privileges of others, and cooperation with all members of the school community is 
expected. Students are required to respect self and others and to follow directions from ECA staff. 
Students are expected to be positive contributors to the learning and cultural environment at 
all times. Expectations for student behavior are outlined in this handbook. 
  

General Information 
  
The following behavior policies found throughout this Handbook are behaviors not permitted on 
or near campus, on the way to or from school, or at any school function regardless of location. 
Students pretending to engage in any of the behaviors listed throughout may be subject to the same 
consequences because pretending disrupts school activities. Eagle Collegiate Academy adheres to 
a progressive pattern of disciplinary consequences, as appropriate, and consequences are 
administered at administrative discretion. The behaviors are punishable by Lunch or Break/Recess 
Detention, After School Detention, suspension, removal from class, restitution, dismissal from 
ECA, and/or expulsion. However, this list does not preclude ECA from implementing 
disciplinary action, at administration’s discretion, for behaviors deemed inappropriate that 
may not be included in this Handbook. 
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Student Intervention/Action Plan Policy 
Student Non-Compliance and Dismissal Procedures: Satisfactory attendance, behavior, and 
academic standing are required for continued enrollment in ECA.  Attendance, behavioral, and 
academic requirements, expectations, and policies are outlined in this handbook, which each 
student receives each year upon enrollment.  Each student and parent/guardian are responsible to 
review and understand the information presented herein. Administration is available to provide 
additional clarification of the handbook upon request. 
 
Classroom policies are distributed by individual teachers to the student/parent at the beginning of 
each school year within class syllabi. Such policies align with the ECA charter, policies, and 
procedures outlined in this handbook and the ECA Board-adopted policies, procedures, and 
regulations. 
  
Administration regularly monitors individual student attendance, behavior, and academic standing.  
A student’s failure to maintain compliance with attendance, academic, and/or behavioral 
expectations will result in the implementation of the following intervention strategies: 
  

● Administrator, teacher, designee, and/or counselor meet with the student and create an 
Action Plan (for Academics and Behavior) that documents concerns and indicates methods 
of resolution to address the student’s needs. The Action Plan will be provided to the student 
and parent. For Attendance, the Action Plan is mailed home after the third absence. 

  
● Should those concerns outlined in the Action Plan continue, and the student fails to follow 

through on expectations,  a First Letter of Non-compliance is sent to the parent/guardian. 
 

● If the non-compliant status continues or recurs, a Second Letter of Non-Compliance is sent 
to parent/guardian requesting that immediate contact be made with administration. The 
student is placed on Probation.* 

 
*A student who receives the Second Letter of Non-Compliance will be placed on Probation and 
will lose all privileges of participating in co- and extracurricular activities including, but not limited 
to, athletics, school activities, field trips, dances, and other after-school events. Students placed on 
Attendance, Behavior, or Academic Probation remain on Probation for a minimum of one grading 
period (12 weeks) for elementary.  
  
A student who continues to violate the attendance, behavioral, and/or attendance guidelines while 
on Probation is subject to dismissal. 
  
A decision to dismiss a student from ECA will result in a formal Notice of Dismissal and 
notification of the dismissal to the student’s district of residence. Additionally, the parent/guardian 
will be informed of California’s compulsory attendance laws and rights of appeal (See “Grounds 
for Suspension, Involuntary Dismissal, and Expulsion of Students”). 
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Closed Campus Policy 
 

ECA is a closed campus. A student without authorization from administration is not permitted to 
leave school grounds during the student’s scheduled school hours (which include lunch and 
breaks). The student is permitted to leave school grounds at the conclusion of the student’s last 
scheduled class.  All visitors must check in at the front desk before entering school grounds. 
 
Teacher Requests 
ECA does not accept requests from families for particular teachers. Schedule adjustments are made 
at the discretion of administration and/or counselor. 
 
Visitors 
 

In order to ensure campus security and protection to students, ECA' policy regarding the presence 
of non-students on campus is strictly enforced. 
  
1.   Campus visitors, including parents and guest speakers, must check in at the front desk and 
receive a visitor’s pass if they are on campus between the hours of 7:45 a.m. and 3:30 p.m.  The 
visitor’s pass must be displayed prominently so that staff will be able to identify the visitor 
properly. 
2.   Parents are not allowed to bring guests or other children with them while volunteering in the 
classroom. This policy is also in effect during field trips. Chaperone assignments are the 
responsibility of the teacher, and, at the discretion of the teacher, parents/guardians may be 
assigned to chaperone a group that does not have their child as part of that group. 
3.   Only students registered and attending ECA may be on campus during school hours. No other 
students are allowed to be on campus during school hours. Students who have been assigned to 
out-of-school suspension are considered non-students during the term of their suspension, and 
their presence on campus or at any school-sponsored event is not permitted. 
4. Parents entering to see and/or sign a student out of class must be prepared to present proper 
picture identification. 
5. Students may not be released to any person, even those listed as emergency contacts, other 
than the parent or guardian without their parent’s/guardian’s authorization. 
6.   While on campus, all visitors must strictly adhere to ECA policies and directives given by 
staff, including, but not limited to, emergency drills and protocols. 
7.   PARENT VISITATION TO CLASSROOMS – ECA welcomes parents to visit classrooms 
so long as it does not disrupt the learning environment. We do require, however, that 
parents/guardians receive administrative approval at least 48 hours in advance if they wish to go 
into a teacher classroom to observe their student or assist in a class. Parents must also sign in at 
the front office and receive a visitor's pass prior to entering the classrooms, even before the start 
of school or at the conclusion of school. Parents/guardians are not to go directly to a teacher's 
classroom before signing in at the front office. 
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Distribution of School-Related Publications 
Any publications, advertisements, or other written materials may not be distributed on campus 
without prior administrative approval. If a school club wants to advertise an event, administrative 
approval is required. Designated areas are provided for display of approved materials.                                                                                                                                   

Drug/Alcohol Possession 
 

If a student possesses, uses, sells, or otherwise furnishes a controlled substance, an alcoholic 
beverage, or an intoxicant of any kind while on school grounds, while going to or coming from 
school, during lunch period on or off campus, during or while going or coming from any school 
sponsored activity, student will immediately be suspended and may be subsequently recommended 
for expulsion. Student may be referred to law enforcement. 
  
Upon further investigation, expulsion may be recommended. If a student offers, arranges, or 
negotiates to sell any controlled substance, alcoholic beverage or intoxicant of any kind, and then 
sells, delivers, or otherwise furnishes another person something that looks like that controlled 
substance/alcoholic beverage, the same penalties listed above apply. 

Electronic Devices 

Consequences listed below can be applied to a combination of both cell phone and personal 
devices. For example, after a student has received three consequences for cell phone use, and 
then violates the personal devices policy, that constitutes his/her fourth infraction, and, 
therefore, he/she faces suspension. 

Cell Phone Use 

Cell phones are not to be used while on school property, unless permission is granted by a staff 
member, in response to a perceived threat or danger, unless a doctor has determined that the phone 
is necessary for medical use, or use of the cell phone is outlined within a student’s individual 
education plan. A student is expected to always follow adult directions regarding cell phone use. 
The following protocol for violation of cell phone rules will include: 

1. First Violation - if phone is out – the teacher will take the phone and the student must 
retrieve the phone from administration at the end of the day. Parent contact will be made. 

2. Second Violation – if phone is out – the phone will be given to administration and the 
parent/guardian must retrieve the phone from an administrator at the end of the day. Parent 
contact will be made. After School Detention assigned. 

3. Third Violation – if phone is out – the phone will be given to administration and the 
parent/guardian must retrieve the phone from an administrator. After School Detention 
assigned. 

4. Fourth Violation – if phone is out – the phone will be given to administration and the 
parent/guardian must retrieve the phone from an administrator. Suspension assigned.  
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If a parent/guardian has an urgent need to contact students during school hours, the 
parent/guardian may contact the front desk and the message will be relayed to the student. 
A parent/guardian is not to call a student during instructional time as this disrupts the 
instructional environment and places the student in violation of the school policy.  If a 
student chooses to bring an electronic device to school, ECA is not responsible for loss or 
theft. 

Facility Rules  
 

To ensure the safety for all ECA students, students are allowed in student-designated areas only.  
Non-student areas include but may not be limited to: railings, retaining walls, roofs, building 
ledges, blocked walls, planter bed areas, etc.  A student must follow ECA staff directions and 
refrain from disruptive and unsafe behavior at all times. A student in violation of facility rules may 
receive a Lunch Detention, After School Detention, Suspension, and/or dismissal from ECA. 
 

Playground Rules  
 

1.     All games are to be played in designated areas only 
2.     Students are encouraged to play with other students 
3.   When the end of recess is signaled, all students must stop playing and calmly line up for class. 
4.     If a ball goes over the fence, it stays there until the end of recess 
5.     Do not pull anyone off the play structure 
6.     Two finger tag is permitted, not full hand. Two-finger tag is not to be played near the play 
structures 
7. No climbing on the outside of the play structure with the exception of the rock-climbing wall 
8.     No walking up the slides 
  
Lunch Rules and Expectations   

1.   Students will remain seated at their table while they are eating lunch. Once the entire lunch 
area is picked up of trash, a supervisor will excuse the students to throw away all their trash and 
line up to go to the playground. 
2.    Students are responsible for any and all trash, food, food scraps, and other lunch items in the 
lunch areas. 
3.     Students are responsible for putting away their personal lunch boxes. 
  
Recess Rules and Expectations   

1. No running outside the gates 
3. Use the ramp to WALK to and from classrooms 
4. Play where a teacher/staff member can see you 
5. Use the equipment appropriately 
6. Faculty and Staff have the right to add any rules as they deem appropriate  
 
Bathroom Area 
 

1. No running, chasing, playing, or bouncing balls in the bathrooms 
2. Use talking “inside voices” – no screaming 
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3. Use the bathroom area appropriately and leave it neat 

Electronic Surveillance 
 

Video recording systems are installed and used at any time for purposes including, but not limited 
to, the following: 

● the security of the facility 
● to inhibit vandalism to the site and other misconduct on the site 
● evidentiary purposes 

  
The Chief Executive Officer, or designee, oversees the implementation and operation of the video 
recording system and will comply with the following guidelines and restrictions: 

1. The video cameras will record pictures only, and will not record such areas as inside 
restrooms, classrooms, or counselor offices, as opposed to areas generally accepted as 
public, such as, but not limited to: 

●  outdoor campus areas 
●  parking lots 
● walkways and hallways 

2. The video cameras will generally not be monitored and are intended to read and store the 
images for future reference. 

3. The video cameras may be programmed to record continually. 
4. Video recordings may be erased, deleted, or destroyed after ten (10) days, unless there is 

an administrative decision to maintain recordings for a longer period of time. 
5. Video recordings are the property of ECA and may be reproduced only as permitted by 

law. 
6. The automatically operating video cameras might record conduct on school grounds and 

may not be continually monitored. 
7. Video cameras will not record audio. 

  
Fighting and Intimidation 
 

Fighting and intimidation are not tolerated and are dealt with immediately. If a student engages in 
intimidation or fighting, the student is subject to suspension and/or possible immediate expulsion 
or Notice of Dismissal from ECA.  Engaging in any violence (hitting, throwing, fighting, etc.) may 
result in referral to law enforcement authorities depending upon the act committed. Parents may 
be held liable for their student’s actions, which mean they can be held financially responsible for 
a crime that their student commits. ECA has a Conflict Resolution/Peer Mediation team that can 
intervene before a conflict turns into a fight. If it is believed that there is the need for a conflict 
resolution session, a teacher, administrator or designee, or a school counselor should be contacted 
immediately. Students must solve problems at ECA without fighting. 
  
Law Enforcement Notification 

1. Law enforcement shall be notified prior to suspension or expulsion of a student for any 
kinds of acts, which may constitute an assault upon another with a deadly weapon or 
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instrument other than a firearm, or, by any means of force likely to produce great bodily 
injury. 

2. Law enforcement shall be notified of any acts of a student that may involve bringing or 
possessing a firearm, dirk, dagger, knife having a blade longer than 2 ½ inches, folding 
knife with a locking blade, a razor with an unguarded blade, a taser, or stun gun. 

3. Law enforcement shall be notified within one school day after suspension or expulsion of 
any acts of a student that may involve the use, possession, or sale of narcotics, or a 
controlled substance, alcohol, or an intoxicant of any kind. 

4. Law enforcement has the right to meet with students without prior parent/guardian 
permission. However, notification will be provided to the parent/guardian by ECA 
at some point whether before, during, or after the incident involving law 
enforcement. 

 
Non-Harassment and Non-Discrimination Policy 
 

ECA is committed to providing an academic environment that is free from all forms of 
intimidation, exploitation and harassment, including sexual harassment. In keeping with that 
commitment, the school maintains a strict policy prohibiting harassment based upon race/color, 
national origin, ancestry, sex/gender, sexual orientation, citizenship, age, religion, disability, 
medical condition, or any State protected class. This policy prohibits all types of harassment, 
including verbal, physical, and visual harassment, including victims of bias or bullying based on 
religious affiliation and cyber sexual bullying. Any student who believes that he/she has been the 
victim of unlawful harassment should immediately report the matter to a teacher, counselor, and/or 
administrator. Complaints of harassment will be promptly investigated and appropriate corrective 
action will be taken. Anyone who violates this policy will be subject to discipline, up to and 
including dismissal or expulsion. In all instances of alleged harassment involving members of the 
ECA community, such incidents shall be reported immediately by the teacher, administrator or 
designee, or counselor receiving such allegations to the Chief Executive Officer and/or designee. 

Personal Items 
 

ECA is not responsible for the loss of student’s personal items.  If a student brings personal items 
to school, the student is responsible for potential loss of items. 

School Property Damage 
California Law permits the charter school to hold parents liable for damages caused by their 
student for up to $17,593 on any equipment, materials, and/or school property; Civil Code 1714.1. 

Public Displays of Affection 
Public displays of affection are defined as anything determined to be inappropriate by school staff 
members. Inappropriate behavior includes, but is not limited to, sharing chairs or sitting on 
someone else’s lap (regardless of the gender), kissing, hugging, inappropriate touching, etc. If a 
teacher or other ECA staff member asks the student to stop the behavior, the student must do so. 
Failure to stop the behavior when asked is equivalent to defiance and subject to disciplinary action. 
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Robbery, Theft, or Extortion 
Robbery or extortion is strictly prohibited. Students are not to steal, attempt to steal, or knowingly 
receive stolen property. Such acts are punishable by suspension, expulsion, police intervention, 
and/or dismissal from ECA. 

Search and Seizure 
ECA recognizes and has determined that the occurrence of incidents which may include the 
possession of firearms, weapons, alcohol, controlled substances, or other items of contraband 
prohibited by law or ECA rules and regulations, jeopardizes the health, safety, and welfare of 
students and ECA employees. Incidents which jeopardize the health, safety, and welfare of ECA 
students and employees may necessitate the search of students and their property. 
  
Student Searches 
A student’s person and/or personal effects (e.g. backpack, purse, etc.) may be searched if a school 
official has reasonable grounds for suspecting that the search will turn up evidence that the student 
has violated or is violating either the law or ECA rules and regulations, including, but not limited 
to, possession of illegal unauthorized, or contraband materials. Illegal, unauthorized or contraband 
materials include those materials which are dangerous to the health or safety of students or ECA 
employees, are disruptive or potentially disruptive, or which have been cited as unauthorized in 
school rules or regulations. 
  
Any search of a student and/or their personal effects shall be conducted by a school official of the 
same gender as the student and in the presence of another adult witness. The extent or scope of the 
search shall be reasonably related to the objectives of the search and not excessively intrusive in 
light of the age and sex of the pupil and the nature of the infraction. For example, if a school official 
has reasonable suspicion to believe that a student has on his or her person an item imminently 
dangerous to the student or others, a more intrusive search of the student’s person may be 
conducted. 
  
In no case shall a strip search be conducted by school officials. These types of searches are 
prohibited by law and require a student to remove or arrange some or all of their clothing, and 
undergo the inspection of parts of the student’s body. 
  
A search of a group of students where no particular student within the group is suspected may be 
conducted only if there is reasonable suspicion of conduct imminently dangerous to students, 
others, or school property. 
  
Prior notification to parent/guardian is not required. Refusal by the student to cooperate with the 
search could result in dismissal from ECA. 

Sexual Harassment 
Sexual harassment means unwelcome sexual advances, request for sexual favors, and other verbal 
or physical conduct of a sexual nature. ECA recognizes that harassment on the basis of gender is a 
violation of both federal and state employment discrimination laws as well as Board policy and 
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administrative procedures. ECA is committed to providing students with an academic environment 
free from sexual harassment and will not tolerate such conduct on the part of any student or ECA 
employee. Any student with a complaint of sexual harassment should notify an adult staff member 
including, teacher, counselor, or an administrator who will begin the complaint process contained 
in ECA' administrative procedure. Copies of the administrative procedures may be obtained from 
the school. No individual will suffer reprisals from reporting incidents of sexual harassment or 
making any complaint. Students who commit or attempt to commit sexual assault will be 
recommended for expulsion. 

Threats 
Students are not to threaten, bait, harass, or intimidate other students. Subject to administrative 
discretion, in addition to parental notification, possible consequences that may be imposed for 
issuing a threat include suspension, non-compliance action, and/or expulsion. In such cases, 
notification to law enforcement agencies leading to discussion with the student committing the act 
and/or possible arrest and prosecution for disorderly conduct or criminal mischief may be made. 
  
Tobacco, Use, or Possession   
 

Possession or use of tobacco, or any products containing tobacco or nicotine products, including, 
but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, 
chew packets, betel, and other paraphernalia related to tobacco and/or its use; possession or use of 
Electronic Nicotine Delivery Systems (ENDS), such as e-cigarettes, e-hookahs, and other vapor-
emitting devices will result in immediate suspension, Notice of Dismissal, or Expulsion and 
possible referral to law enforcement. 

Trespassing 
Students are not to trespass on the ECA campus when school is not in session or when the student 
is suspended/expelled.  Students are not to be on or near any other school campus when school is 
not in session as it is considered trespassing. Violation will result in the student being cited and 
possibly appearing in front of a judge for a hearing during a court proceeding.  

 Verbal Threats 
ECA is committed to providing a safe and orderly learning environment.  In keeping with that 
commitment, the ECA Board adopted a policy to deal with threats in a serious manner. The types 
of behavior that will be considered threatening include: 

•  Stating that one has a weapon or bomb in his or her possession at school 
•  Stating that one plans to bring a weapon or bomb to school 
•  Stating that one plans to cause physical harm to a student or staff member 
•  Making a false statement that there is a bomb or other destructive device at school 

  
In such cases, in addition to parental notification, possible consequences that may be imposed for 
issuing a threat include suspension, non-compliance action, and/or expulsion. In such cases, 
notification to law enforcement agencies leading to discussion with the student committing the 
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act and/or possible arrest and prosecution for disorderly conduct or criminal mischief may be 
made. 

  
In addition to having a right to feel safe at ECA, everyone also has a responsibility to contribute 
to keeping the school safe. These responsibilities include: 

1. Reporting any knowledge of possession of weapons, or a person’s plans to engage 
in actions that would cause physical injury or death 

2. Never fabricating a report as a joke or to cause problems with another student. 
3. Avoiding promising other students that a secret will be kept in regards with 

anything related to physical safety  
Weapons 
 

The possession, sale, or otherwise furnishing of firearm, knife, explosive, or other dangerous 
object poses a clear and serious danger. It is ECA' policy that any student who possesses a weapon 
at school or at a school activity on or off school grounds will be recommended for expulsion. A 
weapon, dangerous instrument, or replica weapon is any object that a reasonable person could 
perceive to be a weapon. Examples include, but are not limited to: a gun, rifle, pistol, revolver, 
“zip gun”, cap gun, pellet gun, BB gun, spot marker gun, squirt gun, taser, dirk, dagger, ice pick, 
awl, knife, sword, razor, box cutter, pipe bomb, time bomb, destructive devices, fireworks, 
firecrackers, containers of flammable fluids, tear gas, pepper spray, Billy club, blackjack, 
slingshot, nunchuck, sand club, sandbag, metal knuckles, or any metal plate with radiating points 
with one or more sharp edges, model gun, model rifle, model pistol, model semi-automatic 
weapon, toy gun, toy rifle, toy pistol, toy semi-automatic weapon, laser pen or pointer. It is also 
a rule and regulation of ECA that a student may not use a weapon, dangerous instrument or replica 
weapon in any manner that would constitute cause for disciplinary action. A student in violation 
of the No Weapons Rule may be subject to law enforcement referral. 

Behavior Matrix 
 

The following chart is a guideline for most disciplinary situations. The teacher, administrator, or 
designee may utilize discretion when determining the final consequence. Consequences may vary 
based on severity and circumstances of the violation. 

 

Offenses of disciplinary violations can result in an immediate Notice of Dismissal or 
Expulsion at Administration discretion. 

Behavior Matrix 
 

Violation 1st Offense 2nd Offense 3rd Offense Repeat Offenses 
Academic Dishonesty Zero on assignment 

Parent contact 
Unsatisfactory citizenship 
for grade report 
After School Detention 

Zero on assignment 
Teacher/parent 
conference 
Suspension 
Notice of non-
compliance 
Unsatisfactory 
citizenship for grade 

Zero on assignment 
Admin conference 
Suspension 
Notice of non-
compliance 
Unsatisfactory 
citizenship for  
grade report 

Fail course if in 
same class 
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report 
Class Disruption Warning 

Lunch/After School 
detention 
Parent contact 
Administrator or designee 
referral 
STOP* 
 

Lunch/After School 
detention 
Parent contact 
Administrator or 
designee referral 
STOP* 

After School 
detention 
Parent contact  
Administrator or 
designee referral  
STOP* 

Administrator or 
designee referral 
Parent Contact 
STOP* 

Defiance Lunch/After School 
detention 
Parent contact 
Administrator or designee 
referral 
STOP* 

Lunch/After School 
detention 
Parent contact 
Administrator or 
designee referral 
Parent contact 
STOP* 

After School 
detention 
Parent contact  
Administrator or 
designee referral  
STOP* 

Administrator or 
designee referral 
Parent Contact 
STOP* 

Horseplay Warning 
Lunch/After School 
detention 
Parent contact 
Administrator or designee 
referral 
STOP* 
Suspension 

Lunch/After School 
detention 
Parent contact 
Administrator or 
designee referral 
STOP* 
Suspension 
 

After School 
detention 
Parent contact  
Administrator or 
designee referral  
STOP* 
Suspension 
 

Administrator or 
designee referral 
Parent Contact 
STOP* 
Suspension 
Notice of Dismissal 

Dress Code Violation Send to Office to 
change/fix clothing 
Parent contact to bring 
proper clothes 

Lunch 
detention/Send to 
Office to change/fix 
clothing 
Parent contact to 
bring proper clothes 
 

After School 
Detention 
STOP* 
Parent Contact 

STOP* 
Suspension 

Hat/headgear 
Violation; chewing 
gum 

Warning  
Remove 
hat/headgear/dispose of 
gum 

Hat Confiscation by 
Staff; dispose of 
gum 
Lunch Detention 
Parents pick up hat 
after school 

Hat confiscation to 
Administration/ 
dispose of gum 
After School 
Detention 
Parent pick up hat 
after school 

STOP* 
Suspension  
 
 
 
 

Cell Phone/Personal 
Devices Violation 

Confiscation to 
Administration 
Parent contact 
Student pick up after school 

Confiscation to 
Administration 
Parent pick up after 
school 
After School 
Detention 

Confiscation to 
Administration 
Parent pick up after 
school 
After School 
Detention 

Confiscation to 
Administration 
Parent pick up after 
school 
STOP* 
Suspension 

Inappropriate Use of 
Technology or School 
Equipment 

Loss of computer use for 
time determined by teacher 
or administration 
Parent Contact 
After School Detention 
STOP* 
Suspension 
Payment of Damages 

Same Same Same 
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Criminal Charges 
Expulsion 

No show to Lunch 
Detention/After School 
Detention 

Lunch Detention/After 
School Detention 
reassigned plus additional 
Lunch Detention/After 
School Detention assigned 

STOP* STOP* 
 

STOP* 
Suspension 
 
 
 

Tardies Tardy to 2nd-7th period 
class = Lunch Detention 
Every three Tardies to 1st 
period= After School 
Detention 

Tardy to 2nd-7th 
period class = Lunch 
Detention 
Every three Tardies 
to 1st period= After 
School Detention 

Tardy to 2nd-7th 
period class = 
Lunch Detention 
Every three Tardies 
to 1st period= After 
School Detention 

STOP* 
 
 

Class cut Lunch/ After School 
Detention 
Parent Contact 

After School 
Detention 
Parent Contact 

STOP* 
Parent Contact 

Suspension 
Parent Contact 
 

Profanity/Vulgarity/ 
Hate Speech 

Warning 
Parent contact 
After School Detention 
STOP* 
Suspension 
Notice of Dismissal 
Expulsion 

Parent Contact 
After School 
Detention 
STOP* 
Suspension 
Notice of Dismissal 
Expulsion 

Parent Contact 
After School 
Detention 
STOP* 
Suspension 
Notice of Dismissal 
Expulsion 

Parent Contact 
After School 
Detention 
STOP* 
Suspension 
Notice of Dismissal 
Expulsion 
 

Possession or use of 
alcohol/drugs/drug 
paraphernalia, or 
tobacco 

Confiscation 
Police Contact 
Suspension 
Notice of Dismissal 
Expulsion 

Same Same Same 
 

Furnishing or selling 
alcohol/drugs/drug 
paraphernalia 

Confiscation 
Police Contact 
Suspension 
Notice of Dismissal 
Expulsion 

Same Same Same 
 

Theft Administrator or designee 
conference 
After School Detention 
STOP* 
Suspension 
Restitution 
Notice of Dismissal 
Expulsion 

Same Same  Same 
 

Vandalism Restitution 
Community Service 
Parent Contact 
Police Contact 
Lunch Detention 
After School Detention 
STOP* 
Suspension 
Notice of Dismissal 
Expulsion 

Same Same  Same 
 

Weapons/Explosives Confiscation 
Parent Contact 
Police Contact 

Same Same Same 
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Suspension 
Notice of Dismissal 
Expulsion 

Fighting/Mutual 
Combat 

Suspension 
Parent Contact 
Police Contact 
Notice of Dismissal 
Expulsion 

Same Same Same 
 

Harassment 
Bullying 
Cyber-Bullying 
Threats 
Intimidation 
etc. 

Mediation 
Lunch Detention 
After School Detention 
STOP* 
Suspension 
Notice of Dismissal 
Expulsion 
Police Contact 

Same Same Same 
 
 

 
*STOP=Student Time Out Placement--students may be removed from the classroom for any given period of time. At 
administrative discretion, students assigned to STOP may necessitate beginning the Student Intervention/Action Plan Policy as 
outlined on pages 26-27, if not already done so.  
  
 
Grounds for Suspension, Involuntary Dismissal, and Expulsion of 
Students    
 
ECA’s Pupil Suspension and Expulsion Policy has been established in order to promote 
learning and protect the safety and well-being of all students at Eagle Collegiate Academy. 
ECA believes that all students have the right to learn in a safe, respectful and welcoming 
environment. ECA will emphasize positive behavioral intervention, school connectedness, and 
a supportive school culture grounded in school-wide norms that clearly communicate student 
expectations. When students experience challenges in meeting these expectations, ECA staff 
will work with the student, parent and teacher to try positive behavior intervention strategies, 
PBIS that may help the student change the behavior. In creating this policy, ECA has reviewed 
Education Code Section 48900 et seq., which describes non-charter schools’ list of offenses 
and procedures to establish its list of offenses and procedures for suspensions and expulsions. 
ECA also reviewed the California Accountability Model and School Dashboard. The language 
that follows closely mirrors the language of Education Code Section 48900 et seq. ECA will 
conduct on-going review of policies and procedures surrounding suspensions and expulsions 
and make necessary modifications of the lists of offenses for which students are subject to 
suspension or expulsion.  
 
When the policy is violated, it may be necessary to suspend or expel a student from regular 
classroom instruction. At the same time, ECA intends to provide effective interventions for 
pupils who engage in acts of problematic behavior to help them change their behavior and 
avoid exclusion from school. This Policy shall serve as ECA’s policy and procedures for 
student suspension and expulsion, and it may be amended from time to time to comport with 
changes to State law. ECA shall provide due process for all students, including adequate and 
timely notice to parents/guardians and students of the grounds for all suspension and expulsion 
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recommendations and decisions and their due process rights regarding suspension and 
expulsion, including rights of appeal.  
 
Eagle Collegiate Academy shall ensure that its staff is knowledgeable about and complies with 
this Policy. ECA staff shall enforce disciplinary rules and procedures fairly and consistently 
among all students. ECA administration shall ensure that students and their parents/guardians 
are notified in writing upon enrollment of all discipline policies and procedures. This Policy 
and its Procedures will be printed and distributed to the school community as part of the 
Parent/Student Handbook and will clearly describe discipline expectations. A copy of the 
Parent/Student Handbook will also be available in the main office of the Charter School and 
on ECA website for parent and community access. 
 
Corporal punishment shall not be used as a disciplinary measure against any student. Corporal 
punishment includes the willful infliction of or willfully causing the infliction of physical pain 
on a student. For purposes of the Policy, corporal punishment does not include an employee’s 
use of force that is reasonable and necessary to protect the employee, students, staff or other 
persons or to prevent damage to school property.  
 
All students at ECA are expected to behave responsibly and to learn and follow all guidelines 
and Charter School policies. The implementation of a school-wide behavior intervention and 
discipline plan is essential to ensure the success of our students both behaviorally and 
academically. Research shows that positive school climates increase student achievement, 
lower student suspensions and expulsions and increase graduation rates. As a result, Positive 
Behavior Intervention and Support, known as PBIS, will be implemented school-wide. 
Corrective feedback and positive response strategies will be used for students who are 
exhibiting inappropriate or disruptive behaviors. ECA will utilize a three-tiered system where 
tier one supports all students, tier two supports selected students, and tier three supports 
targeted/intensive higher risk students. Whenever possible, ECA will use means of correction 
other than suspension and expulsion. Alternatives to suspension such as redirection, 
consequence ladder or progressive discipline, tutoring, counseling, parent meetings, parent 
visits, restorative justice and restitution will be implemented. ECA’s counselor will work with 
parents and students to connect them with outside resources to help ameliorate other concerns 
that may impede a student’s ability to learn or make it difficult for them to regulate behavior 
in school. ECA’s PBIS strategies and procedures will be detailed in the Student/Parent 
Handbook that will be distributed to parents/guardians and students at the opening of school, 
and also posted on ECA’s website in order to ensure for sufficient notice to all stakeholders. 
Suspended or expelled students shall be excluded from all school and school-related activities 
unless otherwise agreed upon during the period of suspension or expulsion.  
 
A student identified as an individual with disabilities or for whom the Charter School has a 
basis of knowledge of a suspected disability pursuant to the Individuals with Disabilities 
Education Improvement Act of 2004 (“IDEA”) or who is qualified for services under Section 
504 of the Rehabilitation Act of 1973 (“Section 504”) is subject to the same grounds for 
suspension and expulsion and is accorded the same due process procedures applicable to 
general education students except when federal and state law mandates additional or different 
procedures. The Charter School will follow all applicable federal and state laws including but 
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not limited to the California Education Code, when imposing any form of discipline on a 
student identified as an individual with disabilities or for whom the Charter School has a basis 
of knowledge of a suspected disability or who is otherwise qualified for such services or 
protections in according to due process to such students.  
 
No student shall be involuntarily removed by the Charter School for any reason unless the 
parent or guardian of the student has been provided written notice of intent to remove the 
student no less than five schooldays before the effective date of the action. The written notice 
shall be in the native language of the student or the student’s parent or guardian or, if the 
student is a foster child or youth or a homeless child or youth, the student’s educational rights 
holder, and shall inform him or her of the right to initiate the procedures specified below for 
suspensions, before the effective date of the action. If the student’s parent, guardian, or 
educational rights holder initiates the procedures specified below for suspensions, the student 
shall remain enrolled and shall not be removed until the Charter School issues a final decision. 
As used herein, “involuntarily removed” includes disenrolled, dismissed, transferred, or 
terminated, but does not include suspensions or expulsions pursuant to the suspension and 
expulsion procedures described below. 
 
Grounds for Suspension and Expulsion of Students    
                                         
A student may be suspended or expelled for prohibited misconduct if the act is related to 
school activity or school attendance occurring at any time including but not limited to: a) 
while on school grounds; b) while going to or coming from school; c) during the lunch period, 
whether on or off the school campus; d) during, while going to, or coming from a school- 
sponsored activity.  
 
Enumerated Offenses   
                                                                               

1) Discretionary Suspension Offenses: Students may be suspended for any of the 
following acts when it is determined that the pupil: 

a) Caused, attempted to cause, or threatened to cause physical injury to 
another person. 

 
b) Willfully used force or violence upon the person of another, except in 

self-defense.  
c) Unlawfully possessed, used, sold or otherwise furnished, or was under 

the influence of any controlled substance, as defined in Health and 
Safety Code Sections 11053-11058, alcoholic beverage, or intoxicant of 
any kind.  

 
d) Unlawfully offered, arranged, or negotiated to sell any controlled 

substance as defined in Health and Safety Code Sections 11053-11058, 
alcoholic beverage or intoxicant of any kind, and then sold, delivered or 
otherwise furnished to any person another liquid substance or material 
and represented same as controlled substance, alcoholic beverage or 
intoxicant. 
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e) Committed or attempted to commit robbery or extortion.  
 

f) Caused or attempted to cause damage to school property or private 
property, which includes, but is not limited to, electronic files and 
databases. 

  
g) Stole or attempted to steal school property or private property, which 

includes, but is not limited to, electronic files and databases.  
 

h) Possessed or used tobacco or products containing tobacco or nicotine 
products, including but not limited to cigars, cigarettes, miniature 
cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and 
betel. This section does not prohibit the use of his or her own 
prescription products by a pupil.  

 
i) Committed an obscene act or engaged in habitual profanity or vulgarity.  

 
j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to 

sell any drug paraphernalia, as defined in Health and Safety Code 
Section 11014.5.  

 
k) Disrupted school activities or otherwise willfully defied the valid 

authority of supervisors, teachers, administrators, other school officials, 
or other school personnel engaged in the performance of their duties. 
This section shall apply to pupils in any of grades 6 to 8 through July 1, 
2025 and grades 9 to 12, inclusive per SB 419. 

 
l) Knowingly received stolen school property or private property, which 

includes, but is not limited to, electronic files and databases. 
 

m) Possessed an imitation firearm, i.e.: a replica of a firearm that is so 
substantially similar in physical properties to an existing firearm as to 
lead a reasonable person to conclude that the replica is a firearm.  

n) Committed or attempted to commit a sexual assault as defined in Penal 
Code Sections 261, 266c, 286, 288, 288a or 289, or committed a sexual 
battery as defined in Penal Code Section 243.4.  

 
o) Harassed, threatened, or intimidated a student who is a complaining 

witness or witness in a school disciplinary proceeding for the purpose of 
preventing that student from being a witness and/or retaliating against 
that student for being a witness.  

 
p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the 

prescription drug Soma.  
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q) Engaged in, or attempted to engage in hazing. For the purposes of this 
subdivision, “hazing” means a method of initiation or pre-initiation into 
a pupil organization or body, whether or not the organization or body is 
officially recognized by an educational institution, which is likely to 
cause serious bodily injury or personal degradation or disgrace resulting 
in physical or mental harm to a former, current, or prospective pupil. 
For purposes of this section, “hazing” does not include athletic events or 
school-sanctioned events.  

 
r) Made terroristic threats against school officials and/or school property, 

which includes, but is not limited to, electronic files and databases. For 
purposes of this section, “terroristic threat” shall include any statement, 
whether written or oral, by a person who willfully threatens to commit a 
crime which will result in death, great bodily injury to another person, 
or property damage in excess of one thousand dollars ($1,000), with the 
specific intent that the statement is to be taken as a threat, even if there 
is no intent of actually carrying it out, which, on its face and under the 
circumstances in which it is made, is so unequivocal, unconditional, 
immediate, and specific as to convey to the person threatened, a gravity 
of purpose and an immediate prospect of execution of the threat, and 
thereby causes that person reasonably to be in sustained fear for his or 
her own safety or for his or her immediate family’s safety, or for the 
protection of school property, which includes, but is not limited to, 
electronic files and databases, or the personal property of the person 
threatened or his or her immediate family.  

 
s) Committed sexual harassment, as defined in Education Code Section 

212.5. For the purposes of this section, the conduct described in Section 
212.5 must be considered by a reasonable person of the same gender as 
the victim to be sufficiently severe or pervasive to have a negative 
impact upon the individual’s academic performance or to create an 
intimidating, hostile, or offensive educational environment. This section 
shall apply to pupils in any of grades 4 to 12, inclusive.  

 
t) Caused, attempted to cause, threatened to cause or participated in an act 

of hate violence, as defined in subdivision (e) of Section 233 of the 
Education Code. This section shall apply to pupils in any of grades 4 to 
12, inclusive.  

u) Intentionally harassed, threatened or intimidated school personnel or 
volunteers and/or a student or group of students to the extent of having 
the actual and reasonably expected effect of materially disrupting class 
work, creating substantial disorder and invading the rights of either 
school personnel or volunteers and/or student(s) by creating an 
intimidating or hostile educational environment. This section shall 
apply to pupils in any of grades 4 to 12, inclusive.  
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v) Engaged in an act of bullying, including, but not limited to, bullying 
committed by means of an electronic act.  

 
1)   “Bullying” means any severe or pervasive physical or verbal act or    conduct, including 
communications made in writing or by means of an electronic act, and including one or more 
acts committed by a student or group of students which would be deemed hate violence or 
harassment, threats, or intimidation, which are directed toward one or more students that has 
or can be reasonably predicted to have the effect of one or more of the following:  

i. Placing a reasonable student (defined as a student, including, but is 
not     limited to, a student with exceptional needs, who exercises 
average care, skill, and judgment in conduct for a person of his or 
her age, or for a person of his or her age with exceptional needs) or 
students in fear of harm to that student’s or those students’ person or 
property.  

ii. Causing a reasonable student to experience a substantially 
detrimental effect on his or her physical or mental health.  

iii. Causing a reasonable student to experience substantial interference 
with his or her academic performance.  

iv. Causing a reasonable student to experience substantial interference 
with his or her ability to participate in or benefit from the services, 
activities, or privileges provided by the Charter School.  

2)  “Electronic Act” means the creation or transmission originated on or off the school site, by 
means of an electronic device, including, but not limited to, a telephone, wireless telephone, or 
other wireless communication device, computer, or pager, of a communication, including, but 
not limited to, any of the following:  

i. A message, text, sound, video, or image. 
ii. A post on a social network Internet Web site including, but not limited 

to:  
(a) Posting to or creating a burn page. A “burn page” means an Internet Web site created 

for the purpose of having one or more of the effects as listed in subparagraph (1) 
above.  

(b) Creating a credible impersonation of another actual pupil for the purpose of having one 
or more of the effects listed in subparagraph (1) above. “Credible impersonation” 
means to knowingly and without consent impersonate a pupil for the purpose of 
bullying the pupil and such that another pupil would reasonably believe, or has 
reasonably believed, that the pupil was or is the pupil who was impersonated. 

(c) Creating a false profile for the purpose of having one or more of the effects listed in 
subparagraph (1) above. “False profile” means a profile of a fictitious pupil or a profile 
using the likeness or attributes of an actual pupil other than the pupil who created the 
false profile.  

iii) An act of cyber sexual bullying.  
a. For purposes of this section, “cyber sexual bullying” means the dissemination 

of, or the solicitation or incitement to disseminate, a photograph or other visual 
recording by a pupil  to another pupil or to school personnel by means of an 
electronic act that has or can be reasonably predicted to have one or more of the 
effects described in subparagraphs (i) to (iv), inclusive, of paragraph (1).  A 
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photograph or other visual recording, as described above, shall include the 
depiction of a nude, semi-nude or sexually explicit photograph or other visual 
recording of a minor where the minor is identifiable from the photograph, 
visual recording or other electronic act. 

b. For purposes of this clause, “cyber sexual bullying” does not include a 
depiction, portrayal, or image that has any serious literary, artistic, educational, 
political or scientific value or that involves athletic events or school-sanctioned 
activities. 

3) Notwithstanding subparagraphs (1) and (2) above, an electronic act shall not 
constitute pervasive conduct solely on the basis that it has been transmitted on 
the Internet or is currently posted on the Internet.  

w) A pupil who aids or abets, as defined in Section 31 of the Penal Code, 
the infliction or attempted infliction of physical injury to another person 
may be subject to suspension, but not expulsion, except that a pupil who 
has been adjudged by a juvenile court to have committed, as an aider 
and abettor, a crime of physical violence in which the victim suffered 
great bodily injury or serious bodily injury shall be subject to discipline 
pursuant to subdivision (1)(a)-(b).  

x) Possessed, sold, or otherwise furnished any knife unless, in the case of 
possession of any object of this type, the student had obtained written 
permission to possess the item from a certificated school employee, 
with the CEO’s or designee’s concurrence.  

 
2) Non-Discretionary Suspension Offenses: Students must be suspended and 

recommended for expulsion for any of the following acts when it is determined the 
pupil: 

 
a) Possessed, sold, or otherwise furnished any firearm, explosive, or other 

dangerous object unless, in the case of possession of any object of this type, the 
student had obtained written permission to possess the item from a certificated 
school employee, with the CEO or designee’s concurrence. 

 
3) Discretionary Expellable Offenses: Students may be recommended for expulsion for 

any of   the following acts when it is determined that the pupil: 
 

a) Caused, attempted to cause, or threatened to cause physical injury to 
another person. 

 
b) Willfully used force or violence upon the person of another, except in 

self- defense.  
 

c) Unlawfully possessed, used, sold or otherwise furnished, or was under 
the influence of any controlled substance, as defined in Health and 
Safety Code Sections 11053-11058, alcoholic beverage, or intoxicant of 
any kind.  
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d) Unlawfully offered, arranged, or negotiated to sell any controlled 
substance as defined in Health and Safety Code Sections 11053-11058, 
alcoholic beverage or intoxicant of any kind, and then sold, delivered or 
otherwise furnished to any person another liquid substance or material 
and represented same as controlled substance, alcoholic beverage or 
intoxicant. 

 
e) Committed or attempted to commit robbery or extortion.  

 
f) Caused or attempted to cause damage to school property or private 

property, which includes but is not limited to, electronic files and 
databases.  

 
g) Stole or attempted to steal school property or private property, which 

includes but is not limited to, electronic files and databases.  
 

h) Possessed or used tobacco or products containing tobacco or nicotine 
products, including but not limited to cigars, cigarettes, miniature 
cigars, clove cigarettes, smokeless tobacco, snuff, chew packets and 
betel. This section does not prohibit the use of his or her own 
prescription products by a pupil.  

 
i) Committed an obscene act or engaged in habitual profanity or vulgarity. 

  
j) Unlawfully possessed or unlawfully offered, arranged, or negotiated to 

sell any drug paraphernalia, as defined in Health and Safety Code 
Section 11014.5.  

 
k) Knowingly received stolen school property or private property, which 

includes but is not limited to, electronic files and databases.  
 

l) Possessed an imitation firearm, i.e.: a replica of a firearm that is so 
substantially similar in physical properties to an existing firearm as to 
lead a reasonable person to conclude that the replica is a firearm.  

 
m) Committed or attempted to commit a sexual assault as defined in Penal 

Code Sections 261, 266c, 286, 288, 288a or 289, or committed a sexual 
battery as defined in Penal Code Section 243.4.  

 
n) Harassed, threatened, or intimidated a student who is a complaining 

witness or witness in a school disciplinary proceeding for the purpose of 
preventing that student from being a witness and/or retaliating against 
that student for being a witness.  

 
o) Unlawfully offered, arranged to sell, negotiated to sell, or sold the 

prescription drug Soma.  
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p) Engaged in, or attempted to engage in hazing. For the purposes of this 
subdivision, “hazing” means a method of initiation or pre-initiation into 
a pupil organization or body, whether or not the organization or body is 
officially recognized by an educational institution, which is likely to 
cause serious bodily injury or personal degradation or disgrace resulting 
in physical or mental harm to a former, current, or prospective pupil. 
For purposes of this section, “hazing” does not include athletic events or 
school-sanctioned events.  

 
q) Made terroristic threats against school officials and/or school property, 

which includes but is not limited to, electronic files and databases. For 
purposes of this section, “terroristic threat” shall include any statement, 
whether written or oral, by a person who willfully threatens to commit a 
crime which will result in death, great bodily injury to another person, 
or property damage in excess of one thousand dollars ($1,000), with the 
specific intent that the statement is to be taken as a threat, even if there 
is no intent of actually carrying it out, which, on its face and under the 
circumstances in which it is made, is so unequivocal, unconditional, 
immediate, and specific as to convey to the person threatened, a gravity 
of purpose and an immediate prospect of execution of the threat, and 
thereby causes that person reasonably to be in sustained fear for his or 
her own safety or for his or her immediate family’s safety, or for the 
protection of school property, which includes but is not limited to, 
electronic files and databases, or the personal property of the person 
threatened or his or her immediate family.  

 
r) Committed sexual harassment, as defined in Education Code Section 

212.5. For the purposes of this section, the conduct described in Section 
212.5 must be considered by a reasonable person of the same gender as 
the victim to be sufficiently severe or pervasive to have a negative 
impact upon the individual’s academic performance or to create an 
intimidating, hostile, or offensive educational environment. This section 
shall apply to pupils in any of grades 4 to 12, inclusive.  

 
s) Caused, attempted to cause, threatened to cause or participated in an act 

of hate violence, as defined in subdivision (e) of Section 233 of the 
Education Code. This section shall apply to pupils in any of grades 4 to 
12, inclusive. 

 
t) Intentionally harassed, threatened or intimidated school personnel or 

volunteers and/or a student or group of students to the extent of having 
the actual and reasonably expected effect of materially disrupting class 
work, creating substantial disorder and invading the rights of either 
school personnel or volunteers and/or student(s) by creating an 
intimidating or hostile educational environment. This section shall 
apply to pupils in any of grades 4 to 12, inclusive.  
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u) Engaged in an act of bullying, including, but not limited to, bullying 
committed by means of an electronic act.  

 
1) “Bullying” means any severe or pervasive physical or verbal act or conduct, 

including communications made in writing or by means of an electronic act, 
and including one or more acts committed by a student or group of students 
which would be deemed hate violence or harassment, threats, or intimidation, 
which are directed toward one or more students that has or can be reasonably 
predicted to have the effect of one or more of the following:  

i. Placing a reasonable student (defined as a student, including, but is 
not     limited to, a student with exceptional needs, who exercises 
average care, skill, and judgment in conduct for a person of his or 
her age, or for a person of his or her age with exceptional needs) or 
students in fear of harm to that student’s or those students’ person or 
property.  

ii. Causing a reasonable student to experience a substantially 
detrimental effect on his or her physical or mental health.  

iii. Causing a reasonable student to experience substantial interference 
with his or her academic performance.  

iv. Causing a reasonable student to experience substantial interference 
with his or     her ability to participate in or benefit from the 
services, activities, or privileges provided by the Charter School.  

2) “Electronic Act” means the creation or transmission originated on or off the 
school site, by means of an electronic device, including, but not limited to, a 
telephone, wireless telephone, or other wireless communication device, 
computer, or pager, of a communication, including, but not limited to, any of 
the following:  

i. A message, text, sound, video, or image. 
ii. A post on a social network Internet Web site including, but not 

limited to:  
a) Posting to or creating a burn page. A “burn page” means an Internet Web site created 

for the purpose of having one or more of the effects as listed in subparagraph (1) 
above.  

b) Creating a credible impersonation of another actual pupil for the purpose of having one 
or more of the effects listed in subparagraph (1) above. “Credible impersonation” 
means to knowingly and without consent impersonate a pupil for the purpose of 
bullying the pupil and such that another pupil would reasonably believe, or has 
reasonably believed, that the pupil was or is the pupil who was impersonated. 

c) Creating a false profile for the purpose of having one or more of the effects listed in 
subparagraph (1) above. “False profile” means a profile of a fictitious pupil or a profile 
using the likeness or attributes of an actual pupil other than the pupil who created the 
false profile.  

iii. An act of cyber sexual bullying.  
a. For purposes of this section, “cyber sexual bullying” means the dissemination 

of, or   the solicitation or incitement to disseminate, a photograph or other 
visual recording by a pupil  to another pupil or to school personnel by means 
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of an electronic act that has or can be reasonably predicted to have one or more 
of the effects described in subparagraphs (i) to (iv), inclusive, of paragraph (1).  
A photograph or other visual recording, as described above, shall include the 
depiction of a nude, semi-nude or sexually explicit photograph or other visual 
recording of a minor where the minor is identifiable from the photograph, 
visual recording or other electronic act. 

b) For purposes of this clause, “cyber sexual bullying” does not include a depiction, 
portrayal, or image that has any serious literary, artistic, educational, political or 
scientific value or that involves athletic events or school-sanctioned activities. 

3) Notwithstanding subparagraphs (1) and (2) above, an electronic act shall not 
constitute     pervasive conduct solely on the basis that it has been transmitted 
on the Internet or is currently posted on the Internet.  

a) A pupil who aids or abets, as defined in Section 31 of the Penal Code, the infliction or 
attempted infliction of physical injury to another person may be subject to suspension, 
but not expulsion, except that a pupil who has been adjudged by a juvenile court to 
have committed, as an aider and abettor, a crime of physical violence in which the 
victim suffered great bodily injury or serious bodily injury shall be subject to discipline 
pursuant to subdivision (3)(a)-(b).  

b) Possessed, sold, or otherwise furnished any knife unless, in the case of possession of 
any object of this type, the student had obtained written permission to possess the item 
from a certificated school employee, with the CEO’s or designee’s concurrence.  

 
4. Non-Discretionary Expellable Offenses: Students must be recommended for expulsion for 
any of the following acts when it is determined the pupil: 
 

a) Possessed, sold, or otherwise furnished any firearm, explosive, or other dangerous 
object unless, in the case of possession of any object of this type, the students had 
obtained written permission to possess the item from a certificated school employee, 
with the CEO or designee’s concurrence. 

 
If it is determined by the Administrative Panel and/or the Board of Directors that a student has 
brought a firearm or destructive device, as defined in Section 921 of Title 18 of the United 
States Code, on to campus or to have possessed a firearm or dangerous device on campus, the 
student shall be expelled for one year, pursuant to the Federal Gun Free Schools Act of 1994. 
In such instances, the pupil shall be provided due process rights of notice and a hearing as 
required in this policy.  
 
The term “firearm” means (A) any weapon (including a starter gun) which will or is designed 
to or may readily be converted to expel a projectile by the action of an explosive; (B) the 
frame or receiver of any such weapon; (C) any firearm muffler or firearm silencer; or (D) any 
destructive device. Such term does not include an antique firearm.  
 
The term “destructive device” means (A) any explosive, incendiary, or poison gas, including 
but not limited to: (i) bomb, (ii) grenade, (iii) rocket having a propellant charge of more than 
four ounces, (iv) missile having an explosive or incendiary charge of more than one-quarter 
ounce, (v) mine, or (vi) device similar to any of the devices described in the preceding clauses.  
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C. Suspension Procedure  
 
Suspensions shall be initiated according to the following procedures:  
 
1. Conference  
Suspension shall be preceded, if possible, by a conference conducted by the CEO or designee 
with the student and his or her parent and, whenever practical, the teacher, supervisor or 
Charter School employee who referred the student to the CEO. 
  
The conference may be omitted if the CEO or designee determines that an emergency situation 
exists. An “emergency situation” involves a clear and present danger to the lives, safety or 
health of students or Charter School personnel. If a student is suspended without this 
conference, both the parent/guardian and student shall be notified of the student’s right to 
return to school for the purpose of a conference.  
 
At the conference, the pupil shall be informed of the reason for the disciplinary action and the 
evidence against him or her and shall be given the opportunity to present his or her version 
and evidence in his or her defense, in accordance with Education Code Section 
47605(b)(5)(J)(i). This conference shall be held within two (2) school days, unless the pupil 
waives this right or is physically unable to attend for any reason including, but not limited to, 
incarceration or hospitalization. No penalties may be imposed on a pupil for failure of the 
pupil’s parent or guardian to attend a conference with Charter School officials. Reinstatement 
of the suspended pupil shall not be contingent upon attendance by the pupil’s parent or 
guardian at the conference. 
  
2. Notice to Parents/Guardians  
 
At the time of the suspension, an administrator or designee shall make a reasonable effort to 
contact the parent/guardian by telephone or in person. Whenever a student is suspended, the 
parent/guardian shall be notified in writing of the suspension and the date of return following 
suspension. This notice shall state the specific offense committed by the student. In addition, 
the notice may also state the date and time when the student may return to school. If Charter 
School officials wish to ask the parent/guardian to confer regarding matters pertinent to the 
suspension, the notice may request that the parent/guardian respond to such requests without 
delay.  
 
3. Suspension Time Limits/Recommendation for Expulsion  
 
Suspensions, when not including a recommendation for expulsion, shall not exceed five (5) 
consecutive school days per suspension. Upon a recommendation of expulsion by the CEO or 
designee, the pupil and the pupil’s parent/guardian or representative will be invited to a 
conference to determine if the suspension for the pupil should be extended pending an 
expulsion hearing. In such instances when the Charter School has determined a suspension 
period shall be extended, such extension shall be made only after a conference is held with the 
pupil or the pupil’s parents, unless the pupil and the pupil’s parents fail to attend the 
conference.  
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This determination will be made by the CEO or designee upon either of the following: 1) the 
pupil’s presence will be disruptive to the education process; or 2) the pupil poses a threat or 
danger to others. Upon either determination, the pupil’s suspension will be extended pending 
the results of an expulsion hearing. 
 

4  Appeal of Suspension  
 
If the CEO or his/her designee has suspended a student, the student and his/her 
parent/guardian may contest a suspension through a meeting with the CEO, and then the 
Board of Directors.  
 
The Board of Directors will review the circumstances of all suspension cases contested by the 
parent/guardian, except for cases that are proceeding through the expulsion process, by 
following the steps below which will also be used to mediate any parent conflicts:  
 

1) Parent(s)/guardian(s) initiate the appeal with the CEO or his/her designee 
within 3 calendar days of receipt of the Notice of Suspension Form from the 
Charter School. 

2) Parent(s)/guardian(s) meets with the CEO or his/her designee.  
3) If not resolved, parent(s)/guardian(s) may submit an appeal in writing to the 

Board of Directors, within 3 days of the meeting with the CEO or his/her 
designee.  

4) The Board of Directors will render a final decision on the matter within 15 
school days. 

 
If any appeal is denied, the student, his/her parent/guardian may place a written rebuttal to the 
action in the student’s file. If the appeal is approved, the suspension will not appear on the 
student record. Parents/guardians can find the steps of the appeal process in the Parent-Student 
Handbook. 
 
D. Authority to Expel  
 
The Chief Executive Officer may recommend expulsion to the neutral and impartial 
Administrative Panel. 
 
As required by Education Code Section 47605(b)(5)(J)(ii), students recommended for 
expulsion are entitled to a hearing adjudicated by a neutral officer to determine whether the 
student should be expelled. The procedures herein provide for such a hearing and the notice of 
said hearing, as required by law.  
 
A student may be expelled by the neutral and impartial Administrative Panel, to be assigned 
by the Charter School Board of Directors, following a hearing before it, or by the Charter 
School Board of Directors, upon an appeal. The Administrative Panel will not include any of 
the administrators involved in the initial student discipline. The Administrative Panel shall 
consist of at least three members who are certificated and neither a teacher of the pupil nor a 
member of the Charter School Board of Directors. Each entity shall be presided over by a 
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designated neutral hearing chairperson. The Administrative Panel and/or the Board of 
Directors, upon an appeal, may expel any student found to have committed an expellable 
offense.  
 
E. Expulsion Procedures  
 
Students recommended for expulsion are entitled to a hearing to determine whether the student 
should be expelled. Unless postponed for good cause, the hearing shall be held within thirty 
(30) school days after the Chief Executive Officer or designee determines that the pupil has 
committed an expellable offense.  
 
The Administrative Panel will hold a hearing, and will make a decision of whether to expel the 
student. The hearing shall be held in closed session (complying with all pupil confidentiality 
rules under FERPA) unless the pupil makes a written request for a public hearing in open 
session three (3) days prior to the date of the scheduled hearing.  
 
Written notice of the hearing shall be forwarded to the student and the student’s 
parent/guardian at least ten (10) calendar days before the date of the hearing. Upon mailing the 
notice, it shall be deemed served upon the pupil. The notice shall include:  
 

1. The date and place of the expulsion hearing;  
2. A statement of the specific facts, charges and offenses upon which the proposed expulsion 

is based;  
3. A copy of the Charter School’s disciplinary rules which relate to the alleged violation; 
4. Notification of the student’s or parent/guardian’s obligation to provide information about 

the student’s status at the Charter School to any other school district or school to which the 
student seeks enrollment;  

5. The opportunity for the student and/or the student’s parent/guardian to appear in person or 
to employ and be represented by counsel or a non-attorney advisor;  

6. The right to inspect and obtain copies of all documents to be used at the hearing;  
7. The opportunity to confront and question all witnesses who testify at the hearing;  
8. The opportunity to question all evidence presented and to present oral and documentary 

evidence on the student’s behalf including witnesses.  
 
F. Special Procedures for Expulsion Hearings Involving Sexual Assault or Battery 
Offenses 
  
The Charter School may, upon a finding of good cause, determine that the disclosure of either 
the identity of the witness or the testimony of that witness at the hearing, or both, would 
subject the witness to an unreasonable risk of psychological or physical harm. Upon this 
determination, the testimony of the witness may be presented at the hearing in the form of 
sworn declarations that shall be examined only by the Charter School or the hearing officer. 
Copies of these sworn declarations, edited to delete the name and identity of the witness, shall 
be made available to the pupil.  
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1. The complaining witness in any sexual assault or battery case must be provided 
with a copy of the applicable disciplinary rules and advised of his/her right to (a) 
receive five days notice of his/her scheduled testimony, (b) have up to two (2) adult 
support persons of his/her choosing present in the hearing at the time he/she 
testifies, which may include a parent, guardian, or legal counsel, and (c) elect to 
have the hearing closed while testifying.  

2.  The Charter School must also provide the victim a room separate from the hearing     
room for the complaining witness’ use prior to and during breaks in testimony.                              

3. At the discretion of the entity conducting the expulsion hearing, the complaining 
witness shall be allowed periods of relief from examination and cross-examination 
during which he or she may leave the hearing room.   

4. The entity conducting the expulsion hearing may also arrange the seating within 
the hearing room to facilitate a less intimidating environment for the complaining 
witness. 

5. The entity conducting the expulsion hearing may also limit time for taking the 
testimony of the complaining witness to the hours he/she is normally in school, if 
there is no good cause to take the testimony during other hours.  

6. Prior to a complaining witness testifying, the support persons must be admonished 
that the hearing is confidential. Nothing in the law precludes the entity presiding 
over the hearing from removing a support person whom the presiding person finds 
is disrupting the hearing. The entity conducting the expulsion hearing may permit 
any one of the support persons for the complaining witness to accompany him or 
her to the witness stand. 

7. If one or both of the support persons is also a witness, the Charter School must 
present evidence that the witness’ presence is both desired by the witness and will 
be helpful to the Charter School. The entity presiding over the hearing shall permit 
the witness to stay unless it is established that there is a substantial risk that the 
testimony of the complaining witness would be influenced by the support person, 
in which case the presiding official shall admonish the support person or persons 
not to prompt, sway, or influence the witness in any way. Nothing shall preclude 
the presiding officer from exercising his or her discretion to remove a person from 
the hearing whom he or she believes is prompting, swaying, or influencing the 
witness.  

8. The testimony of the support person shall be presented before the testimony of the 
complaining witness and the complaining witness shall be excluded from the 
courtroom during that testimony. 

9. Especially for charges involving sexual assault or battery, if the hearing is to be 
conducted in public at the request of the pupil being expelled, the complaining 
witness shall have the right to have his/her testimony heard in a closed session 
when testifying at a public meeting would threaten serious psychological harm to 
the complaining witness and there are no alternative procedures to avoid the 
threatened harm. The alternative procedures may include videotaped depositions or 
contemporaneous examination in another place communicated to the hearing room 
by means of closed-circuit television. 

10. Evidence of specific instances of a complaining witness’ prior sexual conduct is 
presumed inadmissible and shall not be heard absent a determination by the person 
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conducting the hearing that extraordinary circumstances exist requiring the 
evidence be heard. Before such a determination regarding extraordinary 
circumstance can be made, the witness shall be provided notice and an opportunity 
to present opposition to the introduction of the evidence. In the hearing on the 
admissibility of the evidence, the complaining witness shall be entitled to be 
represented by a parent, legal counsel, or other support person. Reputation or 
opinion evidence regarding the sexual behavior of the complaining witness is not 
admissible for any purpose.  

 
G. Record of Hearing  
 
A record of the hearing shall be made and may be maintained by any means, including 
electronic recording, as long as a reasonably accurate and complete written transcription of the 
proceedings can be made.  
 
H. Presentation of Evidence  
 
While technical rules of evidence do not apply to expulsion hearings, evidence may be 
admitted and used as proof only if it is the kind of evidence on which reasonable persons can 
rely in the conduct of serious affairs. A recommendation by the Administrative Panel to expel 
must be supported by substantial evidence that the student committed an expellable offense. 
Findings of fact shall be based solely on the evidence at the hearing. While hearsay evidence 
is admissible, no decision to expel shall be based solely on hearsay. Sworn declarations may 
be admitted as testimony from witnesses of whom the Board or Administrative Panel 
determines that disclosure of their identity or testimony at the hearing may subject them to an 
unreasonable risk of physical or psychological harm.  
 
If, due to a written request by the expelled pupil, the hearing is held at a public meeting, and 
the charge is committing or attempting to commit a sexual assault or committing a sexual 
battery as defined in Education Code Section 48900, a complaining witness shall have the 
right to have his or her testimony heard in a session closed to the public.  
 
The decision of the Administrative Panel shall be in the form of written findings of fact to be 
used to make a final determination regarding the expulsion. The decision by the 
Administrative Panel shall be made within ten (10) school days following the conclusion of 
the hearing.  
The decision of the Administrative Panel is final, unless the student files an appeal of the 
expulsion decision to the Board of Directors in accordance with the procedures described 
below. 
 
If the Administrative Panel decides not to recommend expulsion, the pupil shall immediately 
be returned to his/her educational program.  
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I. Written Notice to Expel  
 
The CEO or designee, following a decision of the Board of Directors to expel, shall, within 
seven (7) calendar days of the decision, send written notice of the decision to expel, including 
the Administrative Panel’s adopted findings of fact, to the student or parent/guardian. This 
notice shall also include the following: (a) Notice of the specific offense committed by the 
student; (b) Notice of the student’s or parent/guardian’s obligation to inform any new district 
in which the student seeks to enroll of the student’s status with the Charter School; and (c) 
Notice of the student’s right to appeal the expulsion.  Within 30 days of the decision to expel, 
the CEO or designee shall send a copy of the written notice of the decision to expel to the 
authorizer. This notice shall include the following: (a) The student’s name; and (b) The 
specific expellable offense committed by the student.  
 
J. Disciplinary Records  
 
The Charter School shall maintain records of all student suspensions and expulsions at the 
Charter School. Such records shall be made available to the authorizer upon request.  
 
K. Right to Appeal 
 
The parent/guardian of a pupil may appeal the Administrative Panel’s decision to expel by 
making a written request and submitting it to the Board of Directors within fifteen (15) school 
days of the expulsion decision. The Board of Directors shall convene an appeal hearing, closed 
to the public, within fifteen (15) school days of the receipt of the written appeal. The hearing 
shall be held in closed session (complying with all pupil confidentiality rules under FERPA) 
unless the pupil makes a written request for a public hearing, to be held in open session, three 
(3) school days prior to the date of the scheduled hearing. The student will be considered 
suspended until the appeal hearing is convened.  
 
The pupil and parent(s)/guardian(s) of the pupil may attend the appeal hearing and present 
evidence and documents in support of pupil’s appeal. The pupil and parent/guardian shall be 
provided reasonable accommodations and language supports, as necessary.  
 
The Board of Directors shall consider the testimony and evidence presented at the appeal 
hearing, and information presented at the original expulsion hearing. The decision of the 
Board of Directors following the appeal hearing shall be final. Parent(s)/guardian(s) will be 
notified of the Board of Directors’ decision, in writing, within seven (7) calendar days of the 
appeal hearing. The Board’s decision to uphold the Administrative Panel’s decision to expel 
shall be final.  
 
In the event that the Board of Directors reverses the expulsion, the pupil shall be immediately 
reinstated. 
 
 
 
 



 
 

 53 

L. Expelled Pupils/Alternative Education  
 
Parents/guardians of pupils who are expelled shall be responsible for seeking alternative 
education programs including, but not limited to, programs within the County or their school 
district of residence. The Charter School shall work cooperatively with parents/guardians as 
requested by parents/guardians or by the school district of residence to assist with locating 
alternative placements during expulsion.  
 
M. Rehabilitation Plans  
 
Students who are expelled from the Charter School shall be given a rehabilitation plan upon 
expulsion as developed by the Board at the time of the expulsion order, which may include, 
but is not limited to, periodic review as well as assessment at the time of review for 
readmission. The rehabilitation plan should include a date not later than one year from the date 
of expulsion when the pupil may reapply to the Charter School for readmission.  
 
N. Readmission  
 
The decision to readmit a pupil or to admit a previously expelled pupil from another school 
district or charter school shall be in the sole discretion of the Board following a meeting with 
the CEO or designee and the pupil and parent/guardian or representative to determine whether 
the pupil has successfully completed the rehabilitation plan and to determine whether the pupil 
poses a threat to others or will be disruptive to the school environment. The CEO or designee 
shall make a recommendation to the Board following the meeting regarding his or her 
determination. The Board shall then make a final decision regarding readmission during the 
closed session of a public meeting, reporting out any action taken during closed session 
consistent with the requirements of the Brown Act. The pupil’s readmission is also contingent 
upon the Charter School’s capacity at the time the student seeks readmission.  
 
O. Special Procedures for the Consideration of Suspension and Expulsion of Students 
with Disabilities  
 
1. Notification of the District   
 
The Charter School shall immediately notify the District, and coordinate the procedures in this 
policy with the District of the discipline of any student with a disability or student that the 
Charter School or the District would be deemed to have knowledge that the student had a 
disability.  
2. Services During Suspension  
 
Students suspended for more than ten (10) school days (whether consecutive or cumulative) in 
a school year shall continue to receive services so as to enable the student to continue to 
participate in the general education curriculum, although in another setting (which could 
constitute a change of placement and the student’s IEP would reflect this change), and to 
progress toward meeting the goals set out in the child’s IEP/504 Plan; and receive, as 
appropriate, a functional behavioral assessment and behavioral intervention services and 
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modifications, that are designed to address the behavior violation so that it does not recur. 
These services may be provided in an interim alternative educational setting. 
3. Procedural Safeguards/Manifestation Determination  
 
Within ten (10) school days of a recommendation for expulsion or any decision to change the 
placement of a child with a disability because of a violation of a code of student conduct, the 
Charter School, the parent, and relevant members of the IEP/504 Team shall review all 
relevant information in the student’s file, including the child’s IEP/504 Plan, any teacher 
observations, and any relevant information provided by the parents to determine:  
 

a. If the conduct in question was caused by, or had a direct and substantial 
relationship to, the child’s disability; or  

b. If the conduct in question was the direct result of the local educational agency’s 
failure to implement the IEP/504 Plan.  

 
If the Charter School, the parent, and relevant members of the IEP/504 Team determine that 
either of the above is applicable for the child, the conduct shall be determined to be a 
manifestation of the child’s disability.  
 
If the Charter School, the parent, and relevant members of the IEP/504 Team make the 
determination that the conduct was a manifestation of the child’s disability, the IEP/504 Team 
shall:  
 

a. Conduct a functional behavioral assessment and implement a behavioral intervention 
plan for such child, provided that the Charter School had not conducted such 
assessment prior to such determination before the behavior that resulted in a change in 
placement;  

b. If a behavioral intervention plan has been developed, review the behavioral 
intervention plan if the child already has such a behavioral intervention plan, and 
modify it, as necessary, to address the behavior; and  

c. Return the child to the placement from which the child was removed, unless the parent 
and the Charter School agree to a change of placement as part of the modification of 
the behavioral intervention plan.  

 
If the Charter School, the parent, and relevant members of the IEP/504 Team determine that 
the behavior was not a manifestation of the student’s disability and that the conduct in 
question was not a direct result of the failure to implement the IEP/504 Plan, then the Charter 
School may apply the relevant disciplinary procedures to children with disabilities in the same 
manner and for the same duration as the procedures would be applied to students without 
disabilities.  
 
4. Due Process Appeals  
 
The parent of a child with a disability who disagrees with any decision regarding placement, 
or the manifestation determination, or the Charter School believes that maintaining the current 
placement of the child at the Charter School is substantially likely to result in injury to the 
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child or to others, may request an expedited administrative hearing through the Special 
Education Unit of the Office of Administrative Hearings or by utilizing the dispute provisions 
of the 504 Policy and Procedures.  
 
When an appeal relating to the placement of the student or the manifestation determination has 
been requested by either the parent or ECA, the student shall remain in the interim alternative 
educational setting pending the decision of the hearing officer or until the expiration of the 
time period provided in 20 USC Section 1415(k)(1)(C), whichever occurs first, unless the 
parent and ECA agree otherwise. 
 
In accordance with 20 U.S.C. Section 1415(k)(3), if a parent/guardian disagrees with any 
decision regarding placement, or the manifestation determination, or if the Charter School 
believes that maintaining the current placement of the child is substantially likely to result in 
injury to the child or to others, the parent/guardian or Charter School may request a hearing.   
 
In such an appeal, a hearing officer may: (1) return a child with a disability to the placement 
from which the child was removed; or (2) order a change in placement of a child with a 
disability to an appropriate interim alternative educational setting for not more than 45 school 
days if the hearing officer determines that maintaining the current placement of such child is 
substantially likely to result in injury to the child or to others per provision of 20 U.S.C. 
Section 1415(k)(3) which gives a hearing officer the authority to order a change in placement.  
 
5. Special Circumstances                                                                                                                
 
Charter School personnel may consider any unique circumstances on a case-by-case basis 
when determining whether to order a change in placement for a child with a disability who 
violates a code of student conduct.  
 
The Chief Executive Officer or designee may remove a student to an interim alternative 
educational setting for not more than forty-five (45) school days without regard to whether the 
behavior is determined to be a manifestation of the student’s disability in cases where a 
student:  

a. Carries or possesses a weapon, as defined in 18 U.S.C. Section 930, to 
or at school, on school premises, or to or at a school function;  

b. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of 
a controlled substance, while at school, on school premises, or at a 
school function; or  

c. Has inflicted serious bodily injury, as defined by 20 U.S.C. Section 
1415(k)(7)(D), upon a person while at school, on school premises, or at 
a school function.  

 
6. Interim Alternative Educational Setting 
  
The student’s interim alternative educational setting shall be determined by the student’s 
IEP/504 Team.  
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7. Procedures for Students Not Yet Eligible for Special Education Services 
  
A student who has not been identified as an individual with disabilities pursuant to IDEA and 
who has violated the Charter School’s disciplinary procedures may assert the procedural 
safeguards granted under this administrative regulation only if the Charter School had 
knowledge that the student was disabled before the behavior occurred.  
 
The Charter School shall be deemed to have knowledge that the student had a disability if one 
of the following conditions exists:  
 

a. The parent/guardian has expressed concern in writing, or orally if the parent/guardian 
does not know how to write or has a disability that prevents a written statement, to 
Charter School supervisory or administrative personnel, or to one of the child’s 
teachers, that the student is in need of special education or related services.  

b. The parent has requested an evaluation of the child.  
c. The child’s teacher, or other Charter School personnel, has expressed specific concerns 

about a pattern of behavior demonstrated by the child, directly to the director of special 
education or to other Charter School supervisory personnel.  

 
If the Charter School knew or should have known the student had a disability under any of the 
three (3) circumstances described above, the student may assert any of the protections 
available to IDEA-eligible children with disabilities, including the right to stay-put.  
 
If the Charter School had no basis for knowledge of the student’s disability, it shall proceed 
with the proposed discipline. The Charter School shall conduct an expedited evaluation if 
requested by the parents; however, the student shall remain in the education placement 
determined by the Charter School pending the results of the evaluation.  
 
The Charter School shall not be deemed to have knowledge that the student had a disability if 
the parent has not allowed an evaluation, refused services, or if the student has been evaluated 
and determined to not be eligible.   
 

Co-/Extra-Curricular Program 
The ECA Board of Directors acknowledges the value of student involvement in extracurricular 
activities, including athletics. Believing that academics are a student’s number one priority, 
students wishing to participate in co-/extra-curricular activities must model exemplary academic 
and behavioral standards. Co-/extra-curricular activities will be aligned with the vision of ECA, 
will be life-long in nature, and will be supervised by ECA employees. 

Co-/Extra-Curricular Financial Guidelines 
Co/extra-curricular athletics are primarily financially supported through fundraising efforts, 
potential grants and activities conducted by the students participating in the activity, club, sport, 
or student organization. 

1. Fundraising guidelines for athletics are included in the general Finance Guidelines. 
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2. Fundraising activities must be pre-approved by administration. 
3. In lieu of fundraising, families may be asked for a voluntary donation. 

  
The school financially supports the co/extra-curricular athletic program through providing 
coaching stipends to the coaches and identifying an established dollar amount to assist with the 
cost of transportation and some start-up expenses. 
 

Staffing 
Staffing for co/extra-curricular activities include ECA certificated and classified personnel for 
clubs and athletics, as well as walk-on coaches for some athletic sports teams.  All co/extra-
curricular advisors/coaches are hired per ECA personnel policies and procedures, and are First 
Aid/CPR certified.  
 

Approval Process 
Request for approval of co-/extra-curricular programs is through submission of an Activities 
Application to administration. Administration will review and either deny or approve the 
application. After approval by administration the request is presented to the Board of Directors for 
approval.  All co-curricular clubs must obtain official approval prior to beginning meetings, 
activities. 
 

Co-/Extra-Curricular Program Offerings 
ECA administration reserves the right to discontinue any co-/extra-curricular activity if the 
applicable program offered fails to meet the minimum participant numbers, if transportation issues 
arise, or for financial reasons. 

Enrollment  
 

Enrollment procedures are in place at ECA in order to fulfill its mission, maintain quality 
instruction, and provide sufficient tools for student success. 
  
Admission to ECA is open to California students who wish to enroll, subject to capacity.  
Applications will be accepted from the beginning of January for the following school year. In the 
event that the number of applicants to ECA exceeds the number of available openings, a random 
lottery will be held on a specified and publicized date in April. 
  
Enrollment preference during the registration or re-enrollment process shall be in the board 
approved order listed on our website. 
 
If students with enrollment priority do not adhere to designated registration/ re-enrollment 
protocol and/or procedures timelines, the enrollment priority will be forfeited. 
 
Applicants with more than one application for enrollment submitted will have those additional 
applications for enrollment deleted/withdrawn. 
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Registration Protocol and Procedures for New Students 
Specific dates, times, and information for new student registration will be posted on ECA’ website 
prior to enrollment. The following criteria must be met in order to register in the ECA campus 
programs: 
  

1. Complete an online application 
2. Submit a fully completed application within the stated deadline 
3. Once a student is selected in the lottery, the student will be provided an enrollment packet.  

The following must be completed and submitted with the enrollment packet: 
a.  An acknowledgement of ECA policies and procedures must be agreed to through 
the registration process. 
b. The student and parent/guardian are required to thoroughly read the ECA Parent 
Scholar Handbook. 

Re-Enrollment Protocol and Procedures for Returning Students 
Students who are currently enrolled at ECA must meet the following requirements if student 
wishes to re-enroll the following year: 
  

1. Complete and return a re-enrollment packet and all other required paperwork by stated 
deadlines. 

a. Failure to adhere to these stated deadlines will result in a student losing priority 
placement.  If at capacity, this will result in student being placed on the waiting list 
and participating in the lottery. 

2. Student with suspensions/expulsions will be reviewed for approval by ECA administration. 
  

3. Student attendance records will be reviewed for compliance. 
  

4. A student dismissed from ECA due to attendance, academic, and/or behavior non-
compliance or in violation of a probationary status will be ineligible for re-enrollment for 
up to one calendar year and will be eligible to apply for re-enrollment after the dismissal 
period is over upon Board approval.  Once eligible, the student will be required to adhere 
to all re-enrollment protocols and procedures. 

  
NOTE: Students, who have been enrolled at ECA and choose to leave, and then return, will be 
regarded as new applicants and must go through the admission process before re-enrollment at 
ECA. 
 
Withdrawal Procedures 
 

Exiting students, leaving voluntarily or leaving as the result of non-compliance, should not enroll 
in another school until officially withdrawn from ECA.  Students who have been dismissed are not 
eligible to return for a full year or at the approval of the Board of Directors. 

1. Sign out with the Executive Assistant in the ECA Administration Office. The parent or 
guardian must sign the student withdrawal report form. 
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2. All textbooks must be returned to the library at the time of exit.  Any damaged or 
outstanding books will be billed accordingly.  All school records including report cards, 
transcripts, and diplomas will be withheld from student, until the debt is cleared.  Necessary 
records will be provided to the new school of enrollment along with a notification of any 
debt owed to ECA. 

3. Students will need to be signed out by the office. 
4. Once officially cleared, an Exit form for the next school of enrollment and any additional 

records needed for registration will be released to the parent/guardian or student over 18 
years or older. 

5. Eagle Collegiate Academy will hold parents liable for damages incurred by student on any 
equipment, materials, and/or school property up to but may not be limited to $17,593.  No 
student records will be released unless all materials and/or damages have been cleared. 

State law requires that a student remain enrolled in school through age 18 or until a high school 
diploma or a California High School Equivalency Certificate is earned.  Upon exiting ECA, 
students must enroll in a public or private school.  Parents choosing to school a student at home 
must file a “Private School Affidavit” with the California Department of Education at 
http://www.cde.ca.gov/privateschools or contact CDE Policy and Program Coordinator, 1430 N. 
Street, Suite 4309, Sacramento, CA 95819 4309, Sacramento, CA 95819, and must provide the 
ECA Registrar with a copy of that document prior to officially exiting. 
 

Parent and Community Partnerships 
 
Eagle Collegiate Academy will create a welcoming school culture where parents and community 
partners are seen as integral members of the school community. ECA will work collaboratively 
with parents and community members to ensure the success of ECA scholars by providing 
opportunities to involve all stakeholders in decision-making and implementation of school 
programs. 
 

Parent Ambassador Program 
 

As part of our leadership structure, our Parent Advisory Committee will have an 
active family outreach arm, which will be dedicated to working with potential families, 
particularly in underserved neighborhoods. ECA will implement a Parent Ambassador 
Program with a group of parents who will help with recruiting other families. ECA’s community 
liaison will work closely with our parent groups. 
 

Safe and Healthy Foods Policy 

Eagle Collegiate Academy (ECA) is committed to providing school environments that promote 
and protect children's health, well-being, and ability to learn by supporting healthy eating and 
physical activity. 
  
Given concerns about allergies and other restrictions on some children's diets, the following 
outlines expectations of our school community. ECA recommends providing non-food treats 
whenever possible to ensure the health, safety, and inclusion of all students. 
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Outside Food 
 

ECA encourages the use of non-food items (pencils, small toys, extra recess/art time, etc.) as a 
reward for students' academic performance, accomplishments, or behavior. 

● If food must be used for a specific lesson, celebration, or activity, whether in the classroom 
or school-wide, consideration should be taken regarding dietary accommodations and 
potential and current food allergies to allow all students an equal opportunity to participate 
in the same environment. If food is brought in for a specific classroom or school 
celebration, ECA requires that parents/guardians adhere to the following:  

● A teacher must provide expressed permission for food to be shared in the classroom 
PRIOR to food being brought to school 

● Food items must have a complete ingredients label 
● Food items are not allowed to be distributed to students until, minimally, AFTER the 

school's scheduled lunchtime or at teacher and school discretion 
 
Students 
 

● Students should not share food or beverages with one another 
● Students with food allergies should not eat any food that CONTAINS ingredients they are 

allergic to, and they should not eat any food that has been EXPOSED to ingredients they 
are allergic to. 

  
Note: This policy includes all food intended to be shared (birthday, holiday, reward, incentive, 
etc.) on campus during the school day, as well as ECA sponsored events outside of the school day, 
including parent organization functions. In an effort to include students with food allergies and 
other dietary restrictions, a concerted effort will be made to provide non-food items, or “safer” 
(nut-free, for example) or alternative food items which will be made available to all students. ECA 
also welcomes students with food allergies or other dietary restrictions to choose to bring their 
own safe foods so that they may attend and participate in the event. 
 

Social Media Policy       
Purpose 
 

The purpose of this policy is to provide guidelines to staff, students and parents/guardians on the 
use of social media at Eagle Collegiate Academy. We feel these guidelines that will allow staff, 
students and parents/guardians to both utilize and benefit from social media interaction(s) while 
demonstrating a high level of both personal and professional integrity.  
 

1. Definition. “Social media” means any form of online publication or presence that allows 
end users to engage in multi-directional conversations or interaction. Social media 
includes, but is not limited to: Facebook, Instagram, MySpace, Ning, Twitter, Second Life, 
YouTube, blogs, wikis, social bookmarking, document sharing, online gaming, and email.  

2. Common Code of Online Conduct. While the rules applicable to staff, students and 
parents vary in some particulars, a common code of conduct in the use of social media 
should be observed by all. Standards stated for students and parents in sections 4 and 5 
below may, in appropriate circumstances, be applicable to others (for example, teachers 
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and parents rarely have the opportunity to “plagiarize,” but of course should not do so). 
Expectations routinely applicable to all members of the school community are stated in this 
section 3.  

3. 3.1 Be Transparent. Do not misrepresent who you are. Never assume the identity of 
another person. Do not attempt to hide or conceal online interactions with members of the 
school community.  

3.2 Be Reflective. Think before you communicate online. If you are upset or angry, give 
yourself time to calm down. Consider whether a negative communication you receive even 
requires a response. If it does, respond factually, not emotionally.  

3.3 Be Respectful. Employees, parents and students are a diverse group of people with 
many different customs, viewpoints and beliefs. Communications that are racist, 
pornographic, threatening or bullying are never appropriate and derogatory remarks or 
characterizations are never appropriate. Broad generalizations (“all teachers ...”; “all 
students ...”) are almost never accurate. If the time, manner or content of a communication 
is not something you would share with others, consider whether it is appropriate to share 
with anyone.  

3.4 Be factual. Add to the information available to others, not just the noise. 

3.5 Write well. In a school environment, everyone should try to express themselves 
effectively. Re-read your posts or emails for form and content. Check spelling, avoid slang 
and do not use excessive abbreviations. Use proper grammar, capitalization and 
punctuation. Send a polished communication, not a confused draft. Your online 
communication should reflect your education well. 

3.6 Own your mistakes. If you make a mistake, correct it. If another calls you on a mistake, 
own up to it. Apologize, if an apology is due. This policy should not be construed, and will 
not be applied, in a manner that violates employee rights under the National Labor 
Relations Act. 

3.7 Keep confidences. Do not violate the privacy of others. Social media may seem 
private, but it is both public and durable — many people you don’t know are likely to see 
what you write or post, and it may last for a very, very long time. You may not share 
information that is confidential with regard to Eagle Collegiate Academy. This includes, 
but is not limited to, future goals or challenges within the organization. These are given as 
examples only and do not cover the range of what Eagle Collegiate Academy considers 
confidential and proprietary. 

3.8 Make proper attributions. Follow copyright law and fair use protocols. When quoting 
or relying on another’s work, make a proper citation to your source. When using a 
hyperlink, double check that it goes to the correct place and to appropriate content.  

3.9 Be smart. People share too much information electronically. People who reveal the 
names of their pets, parents, children or other details may give hackers the clues to 
passwords. Information about planned vacations can be used by burglars. Think about how 
information can be used and misused. 

4. Students. Students are subject to the following specific rules related to social media:  
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4.1 Do not Plagiarize. Do not copy the work of others. Give proper attribution for 
quotations and ideas. Write to develop and express your own thoughts.  

4.2 Use Appropriate Language. Obscene, insulting, threatening, derogatory, 
inflammatory and bullying language is not appropriate and almost always detracts from 
your ideas.  

4.3 Respect the Power of Public Media. Honor the wishes of fellow students that 
information (e.g., compromising stories) be kept private. Always remember that posted 
information may seem private, but is highly public.  

4.4 Do Not Spam. Meaningless messages, mass messages and repetitive messages are not 
appropriate.  

4.5 Read, then Reply. Do not skim statements and respond. Understand the thoughts of 
another before you comment on them.  

4.6 Do Not Hack. Never access another person’s identity or account, or restricted sources 
of information. 

4.7 Only Use School Media to Communicate with Teachers. Teachers are not permitted 
to use non-school media to communicate with students and this restriction applies to 
students as well. Do not attempt to “friend” a teacher on any non-school social media site 
(such as Facebook) and do not accept a friend request from a teacher. Report any such 
requests to the Administration. Use of personal accounts for side-communication raises an 
automatic concern that appropriate teacher-student boundaries are not being maintained. 

5. Parents. Parents are subject to the following specific rules related to social media:  

5.1 Discourage Rumors. Do not rely upon and do not pass on unsubstantiated information 
or gossip. If information seems unlikely and inflammatory, it is most likely untrue and 
inflammatory. When in doubt, go directly to the source.  

5.2 Respect Confidentiality. Many personnel issues and many issues involving other 
families and students are legitimately confidential (and many are confidential by law). If 
you would not want information about your job or your child made public, do not make 
public or expect to see such information about others. 

5.3 Do Not Perform Student Work. Your child’s work is his or hers.  

5.4 Debate Issues Constructively. Schools often face legitimate controversies. The school 
respects and solicits parent voices in addressing such issues. Effective arguments are 
usually civil, measured, well-supported and take into account the legitimate reasons for 
opposing views. Ineffective arguments are abusive, disrespectful of others, and marked by 
hyperbole or factual carelessness.  

5.5 Use Existing Channels for Concerns. If concerns with a student, parent, or teacher 
are not resolved through direct communication with that student, parent, or teacher, the 
administration is available to address such concerns. The administration welcomes prompt 
notice of genuine concerns. If concerns with the administration are not resolved through 
communication with administrators, the President of the Governing Board of Directors is 
available to hear such concerns.  



 
 

 63 

6. Consequences. Consequences for behavior inconsistent with this policy can range from 
warnings, progressive discipline, through requiring a written apology, all the way to 
termination of staff employment, dismissal of students, or barring parents from school 
media and school grounds.  

7. Employees. If an employee decides to post information on the Internet (i.e., personal blog, 
Facebook, Instagram, Twitter, etc.) that discusses any aspect of his/her workplace 
activities, the following restrictions apply:  

● Student and employee confidentiality policies must be strictly followed; 
● Employees must make clear that the views expressed in their blogs are their own 

and not those of the School; 
● Employees may not use the School’s logos, trademarks and/or copyrighted material 

and are not authorized to speak on the School’s behalf; 
● Employees are not authorized to publish any confidential or proprietary information 

maintained by the School; 
● Employees are prohibited from making discriminatory, defamatory, libelous or 

slanderous comments when discussing the School, the employee’s supervisors, 
coworkers and competitors; 

● Employees must comply with all School policies, including, but not limited to, rules 
against unlawful harassment and retaliation.  

The School reserves the right to take appropriate disciplinary action against any employee whose 
Internet postings violate this or other School policies. 
 
ECA Remote Learning 
In the event of school closure or other school or state mandated reasons, it may be necessary to 
offer or implement remote distance learning as a mode of instruction. The following norms will 
be followed during the time period of remote distance learning:  

 Teachers/Staff Students* Parents/Guardians 

Zoom 
Meetings 

and Digital 
Citizenship 

 
What is 

expected from 
all parties 

during Remote 
Learning? 

 

● Responsible 
Citizens: Teachers 
shall be familiar with 
Zoom settings to 
ensure a well managed 
meeting and Zoom 
meetings should have 
clear expectations, 
objectives, and 
structure.  

● Self-Directed 
Learner: Teachers 
shall continue to 
research best practices 
for Remote Learning 
and implement 
strategies that meet the 
needs of their scholars 

● Responsible 
Citizens: Students 
shall behave 
respectfully as they 
would in the 
classroom. They 
should be aware of 
voice level, limit 
outside distractions 
and backgrounds 
(including wearing 
appropriate dress), 
and come prepared to 
learn. Students not 
adhering to 
expectations will be 
removed from the 
virtual environment 

● Responsible 
Citizens: 
Parents/Guardians 
shall provide an 
optimal working 
environment for their 
scholar and check in 
with them frequently 
on their studies. 

● Self-Directed 
Learners: 
Parents/Guardians 
shall assist their 
scholar when 
appropriate and 
understand the 
difference between 
Homeschooling and 
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and families. 
● Effective 

Communicators: 
Teachers shall 
communicate 
regularly with students 
and families via digital 
platforms such as 
Google Classroom and 
email and make 
themselves available 
during school hours 

● Critical Thinkers: 
Teachers shall create 
lesson plans and 
assignments that 
challenge students at 
an appropriate level 
for Remote Learning 
and provide support to 
facilitate meaningful, 
academic material. 
Course content should 
be standards-aligned 
and take into 
consideration equity 
and access. 

by the host. Parents 
may be contacted 
when students are not 
positively engaged or 
are not positively 
contributing to the 
lesson.  

● Self-Directed 
Learners: Students 
shall create an optimal 
learning environment 
in their home and stay 
on top of daily 
assignments.  

● Effective 
Communicators: 
Students shall be 
active listeners during 
Zoom meetings and 
collaborate with their 
teachers and peers 
when they have 
questions. 

● Critical Thinkers: 
Students shall think 
deeply, challenge 
each other 
respectfully, and stay 
curious in their 
inquiries.  

Crisis Schooling.  
● Effective 

Communicators: 
Parents/Guardians 
shall work together 
with their scholar’s 
teachers as a team 
and communicate 
with them for clarity 
and assistance. 
Parents/Guardians 
shall reach out 
directly to the 
instructor if concerns 
arise.  

● Critical 
Thinkers: 
Parents/Guardians 
shall continue to 
come up with 
creative ways to 
stimulate their 
scholar’s academics 
and foster a healthy 
and productive 
environment.  

 

*Students not adhering to academic, attendance, and behavior policies as outlined in this 
Handbook or as determined by staff and/or administration as a violation of school policy while 
engaged in remote learning, may be issued Notices of Non-Compliance, at administrative 
discretion, and be held accountable to the same standards.  
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Parent Scholar Handbook Acknowledgement Form  
 
The Parent Scholar Handbook describes important information about Eagle Collegiate Academy.  
 
My parent/guardian and I acknowledge that revisions to the Parent Scholar Handbook may occur 
because the information, policies, and benefits described herein are subject to change. 
 
My parent/guardian and I acknowledge that we have received a copy of the ECA Parent Scholar 
Handbook.  
 
My parent/guardian and I acknowledge that, as the student, I will abide by the guidelines and 
policies contained in the Parent Scholar Handbook.  
 
My parent/guardian and I understand that submission of this form indicates that my 
parent/guardian and I have reviewed the contents of this document. 
                                                                                                                                                            
Please complete the information below and return this page to your teacher. 
 
 
 
______________________________________  ____________________________ 
PARENT/GUARDIAN NAME (Please Print)   SCHOLAR NAME (Please Print)  
 
 
______________________________________  _____________________________ 
SIGNATURE       SIGNATURE       
 
 
_______________________________________  _____________________________ 
DATE        DATE  
 


